
 

 
REGULAR COUNCIL MEETING AGENDA 

CARSTAIRS MUNICIPAL OFFICE 

MONDAY, SEPTEMBER 26, 2022, 7:00 P.M. 

Page 

 

 1. CALL TO ORDER 

 

 2. ADDED ITEMS 

 

 3. ADOPTION OF AGENDA 
 
  a) Adoption of agenda of September 26, 2022 

Motion: To adopt the agenda of September 26, 2022  
 

 4. ADOPTION OF MINUTES 
 
4 - 6  a) Adoption of minutes of September 12, 2022(addendum 4.a) 

Motion: To adopt the minutes of September 12, 2022  

 

 

 5. BUSINESS ARISING FROM PREVIOUS MEETING 

 

 6. DELEGATIONS 

 

 7. BYLAWS AND POLICIES  
 
7 - 8  a) Bylaw 2030-Land Use Redesignation (addendum 7.a)  

 
 
9 - 10  b) Bylaw 2031-Land Use Redesignation (addendum 7.b)  

 
 
11 - 12  c) Bylaw 2032 (addendum 7.c)  

 
 
13 - 14  d) Bylaw 877-Amended (addendum 7.d)  

 
 
15  e) Bylaw 1084-Amended (addendum 7.e)  

 
 
16  f) Bylaw 1085-Amended (addendum 7.f)  

 
 
17  g) Bylaw 1086-Amended (addendum 7.g)  
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18 - 66  h) Planning Procedure Policies(addendum 7.h)  

 

 

 8. NEW BUSINESS 

 

 9. COMMITTEE REPORTS 
 
 a) LEGISLATIVE & EMERGENCY SERVICES COMMITTEE 

 
67 - 68  i) Minutes form the September 20, 2022 Meeting (addendum 9.a.i)  

 
 
 b) STRATEGIC PLANNING & CORPORATE AFFAIRS COMMITTEE 

 
 c) POLICY & GOVERNANCE COMMITTEE 

 
69 - 70  i) Minutes from the September 15, 2022 Meeting (addendum 9.c.i)  

 
 
 d) MOUNTAIN VIEW REGIONAL WASTE COMMISSION 

 
 e) MOUNTAIN VIEW REGIONAL WATER COMMISSION 

 
 f) MOUNTAIN VIEW SENIORS HOUSING 

 
 g) MUNICIPAL AREA PARTNERSHIP 

 
 h) CARSTAIRS COMMUNITY DEVELOPMENT & ECONOMIC 

PARTNERSHIP 
 
 i) CENTRAL ALBERTA ECONOMIC PARTNERSHIP 

 

 10. COUNCILOR REPORTS 
 
 a) COUNCILOR ALLAN 

 
 b) COUNCILOR BALL 

 
 c) COUNCILOR FRICKE 

 
 d) COUNCILOR RATZ 

 
 e) COUNCILOR ROBERTS 

 
 f) COUNCILOR WILCOX 

 
 g) MAYOR COLBY 

 

 11. CORRESPONDENCE 
 
71  a) Letter from CHMA (addendum 11.a)  

 

 

 12. CAO'S REPORT 

 

 13. COUNCILOR CONCERNS 

 

 14. PUBLIC QUESTION PERIOD 

 

 15. MEDIA QUESTION PERIOD 
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 16. CLOSED MEETING 
 
  a) Section 197 of the MGA states that Council and Council Committees must 

conduct their meetings in public unless the matter to be discussed is within 

one of the exceptions to disclosure in Division 2 of Part 1of the Freedom of 

Information and Privacy (FOIP) (s. 16 to 29).  
 

 17. ADJOURNMENT 
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MINUTES OF THE REGULAR COUNCIL MEETING 
MONDAY, SEPTEMBER 12, 2022, 7:00 P.M. 

CARSTAIRS MUNICIPAL OFFICE 
 

ATTENDEES: Mayor Colby, Councilors Allan, Ball, Fricke, Ratz, Roberts, Director 
of Emergency Management Rob McKay, Fire Chief Jordan Schaffer, 
Director of Legislative & Corporate Services Shannon Allison, CAO 
Rick Blair and Executive Assistant Kayleigh Van Es 

 
ABSENT: Councilor Wilcox 
 
CALL TO ORDER: Mayor Colby called the meeting of September 12, 2022, to order at 

7:01 p.m. 
 

ADDED ITEMS:  Nil 
 
ADOPTION OF AGENDA:  
 
Motion 242/22 Motion by Councilor Ball to adopt the Regular Council agenda of 

September 12, 2022, as presented. 
CARRIED 

ADOPTION OF 
PREVIOUS MINUTES: 
 
Motion 243/22 Motion by Councilor Allan to adopt the Regular Council minutes of 

August 22, 2022, as presented. 
CARRIED 

BUSINESS ARISING FROM 
PREVIOUS MEETING: Nil 
 
DELEGATIONS: 1. Fire Chief Jordan Schaffer & Director of Emergency Services 

Rob McKay. 
 
 Mayor Colby thanked J. Schaffer, R. McKay and all workers and 

volunteers for their services and hard work provided at the Carriage 
Lane Grass fire occurring on September 2, 2022.  

  
 J. Schaffer and R. McKay gave a brief overview of the events 

occurring on September 2, 2022. 
 

Councilor Allan – Volunteered at ECC located at the Community hall 
and stated operations went smoothly. 
 
Councilor Roberts – Observed the work of the volunteers at the ECC 
and was very happy with the result. 
 
Councilor Ratz – Commended J. Schaffer and R. McKay for a job 
well done and asked if there were any resources what do we need 
that we didn’t have that would have been useful. To which R. McKay 
answered the only need was for more volunteers. 
 
Councilor Ball – Commended the work of all worker and volunteers, 
always room to improve. 
 
Councilor Fricke – Commented on a great job, stating that J. 
Schaffer, R. McKay and all the volunteers are true heroes. 
Expressing that the community feedback has been positive on the 
community really coming together.  
 

Motion 244/22 Motion by Councilor Ratz to accept the Carriage Lane Grass Fire 
debrief as information. 

CARRIED 
BYLAWS & POLICIES: Nil 
 
NEW BUSINESS: Nil 
 
COMMITTEE REPORTS: 1. Legislative & Emergency Services Committee 
 - Nothing to report at this time. Next meeting September 20, 2022. 
 
 2. Strategic Planning & Corporate Affairs Committee  

- Review of Minutes for the meeting that occurred on August 22, 
2022. Next meeting September 26, 2022 
 

 3. Policy & Governance Committee  
 - Nothing to report at this time. Next meeting September 15, 2022. 
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Regular Council Meeting – September 12, 2022 Page 2 of 3 
 4. Mountain View Regional Waste Commission 
 - Nothing to report at this time. 
 
 5. Mountain View Regional Water Commission 
 - Nothing to report at this time. Next meeting is September 14, 2022. 
 
 6. Mountain View Seniors’ Housing  
 - Councilor Ratz gave an oral report of the meeting that occurred on 

September 1, 2022, The Annual MVSH golf tournament is 
September 15, 2022. Next meeting is September 16, 2022. 

 
 7. Municipal Area Partnership 
 - Nothing to report at this time. Next meeting is September 26, 2022. 
 
 8. Carstairs Community Development & Economic Partnership 

(CCD&EP)  
 - Nothing to report at this time.  
 
 9. Central Alberta Economic Partnership (CAEP) 
  - Nothing to report at this time. Next meeting Fall 2022. 
 
Motion 245/22 Motion by Councilor Roberts to accept all Committee Reports as 

information. 
CARRIED 

COUNCILOR REPORTS:  Councilor Allan 
- September 2, 2022 Volunteered in helping with Carriage Lane 

Fire. 
- September 9, 2022 attended the Grand opening of new store “We 

got this”. 
- September 10, 2022 attended the Grand opening for the new Fire 

Hall. 
-  

 Councilor Ball 
- August 27, 2022 attended the Pawsitive Haven Show ‘n’ Shine 

with Mayor Thorn of Okotoks; an Alberta Municipalities 
representative. 

- September 10, 2022 attended the Grand opening for the new Fire 
Hall.  

- Reminder for Council “The rock” Church is hosting a tailgate party 
September 18, 2022. 

 
 Councilor Fricke 

- August 26, 2022 volunteered with Pawsitive Haven to set up 
vendor market at the Curling rink. 

- August 27, 2022 hosted Mayor Thorn of Okotoks, attending the 
Pawsitive Haven Show ‘n’ Shine.  

- August 28, 2022 attended the grand opening of the Urban Eatery 
with Councilor Wilcox. 

 
 Councilor Ratz 

- September 1, 2022 attended MVSH board meeting. 
- September 8, 2022 volunteers at a casino event located at the 

Legion. 
 
 Councilor Roberts 

- August 27, 2022 met with Mayor Thorn and toured the Pawsitive 
Haven Show ‘n’ Shine.  

- September 10, 2022 attended the grand opening of the new Fire 
Hall. 

- September 12, 2022 attended a Carstairs Nature Space meeting. 
 

Mayor Colby 
- August 27, 2022 met with Mayor Thorn of Okotoks and toured 

around the Pawsitive Haven Show ‘n’ Shine.  
- September 2, 2022 volunteered at the ECC for Carriage Lane 

Grass Fire. 
- September 9, 2022 attended the Grand opening and ribbon cutting 

for “We got this” new store front. 
- September 10, 2022 attended the grand opening for the new Fire 

Hall. 
 

Motion 246/22 Motion by Councilor Fricke to accept all Councilor Reports as 
information. 

CARRIED 
 

AGENDA ITEM #a)

Adoption of minutes of September 12, 2022(addendum 4.a) Page 5 of 71



Regular Council Meeting – September 12, 2022 Page 3 of 3 
CORRESPONDENCE: 1. ATCO Franchise Fees 
 
Motion 247/22 Motion by Councilor Ball to accept the letter from ATCO gas 

regarding franchise fees as information. 
CARRIED  

CAO’S REPORT:  1. Developer Meetings 
 - Busy with meetings with Kitstone and Scarlett Ranch. 
 
 2. Fire Hall Grand Opening  
 - Attended the Fire Hall grand opening on September 10, 2022. It 

was well planned with a great turnout. 
 
 3. Catching up after Summer Holidays 
 
Motion 248/22 Motion by Councilor Allan to accept CAO’s Report as information. 
 

CARRIED 
COUNCILOR CONCERNS: Nil 
 
PUBLIC QUESTION  
PERIOD:  Pam Montgomery – enquired about available retail/commercial 

space of any sort and asked if there was an economic development 
plan to develop more. 

 
  Mayor Colby addressed the concern stating that while the town has 

tried to attract developers to build commercial buildings in town 
there has not been much success. The town does have zoning for 
commercial development but unfortunately at this time there is no 
developers to develop. 

    
  Darrah Selanders – stated that she has a long list of business 

owners who would require a store front if one came available. 
 

Motion 249/22 Motion by Councilor Roberts to accept Public question period as 
information. 

CARRIED 
MEDIA QUESTION 
PERIOD: Nil 
 
CLOSED MEETING:  Section 107 of the MGA states that Councils and Council 

Committees must conduct their meetings in public unless the matter 
to be discussed is within one of the exceptions to disclosure in  
Division 2 of Part 1 of the Freedom of Information and Protection of 
Privacy (FOIP) (s. 16 to 20).  

 
Motion 250/22 Motion by Councilor Allan that Council closes the meeting to the 

public at 7:32 p.m. to discuss closed meeting session items. 
 

CARRIED 
 

Motion 251/22 Motion by Councilor Ball to come out of the closed meeting session 
at 8:34 p.m. 

CARRIED 
NEXT MEETING: Monday, September 26, 2022 at 7:00 p.m. 
 
ADJOURNMENT:  
 
Motion 252/22 Motion by Councilor Roberts to adjourn the meeting of September 

12, 2022, at 8:35 p.m. 
CARRIED 

 
 
 
 
              
           Lance Colby, Mayor 
 
 
 
 
 
 
              

Rick Blair, CAO 
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BYLAW No. 2030 
 
 
 
A BYLAW OF THE TOWN OF CARSTAIRS to amend Land Use Bylaw 2007.  
 
WHEREAS, Council of the Town of Carstairs wishes to amend Land Use By-law No 2007 
by providing a Land Use Re-designation to rezone 0.72 hectares (1.78 acres) of land from 
R3 (Medium Density Residential) to R1 (Low Density Residential), located in Lots 1 – 14, 
Block 10, Plan 211 1948 within the SW 1/4 16-30-01-W5M, located as listed below on 
schedule A;  
 
 
AND WHEREAS, the requirements of the Municipal Government Act Revised Statutes 
of Alberta 2000, Chapter M-26 regarding the advertising of this Bylaw have been complied 
with; 
 
AND WHEREAS, copies of this Bylaw and related documents were made available for 
inspection by the public at the Town office as required by the Municipal Government Act 
Revised Statutes of Alberta 2000, Chapter M-26; 
 
NOW THEREFORE, Council of the Town of Carstairs duly assembled and pursuant to the 
Municipal Government Act Revised Statutes of Alberta 2000, Chapter M-26 enacts as 
follows:  
 
Schedule “A”  
 
Map 1 of the Land Use District Map would be amended to include Lot 1 - 14 Block 
10, Plan 211 1948 within the SW 1/4 16-30-01-W5M, consisting of 0.72 hectares (1.78 
acres) and shall be re-designated from R3 (Medium Density Residential) to R1 (Low 
Density Residential).  
As shown on the attached map identified as “Schedule A”. 

 
 
 
READ A FIRST TIME THIS 22nd DAY OF AUGUST, A.D, 2022 
 
READ A SECOND TIME THIS XXth DAY OF XXXXXXX, A.D., XXXX 
 
READ A THIRD AND FINAL TIME THIS XX DAY OF XXXXX A.D., XXXX 
 
 
 
 
 

 
__________________________________ 

 Lance Colby, MAYOR 
 
 
 
 

__________________________________ 
 Rick Blair, CAO 
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SCHEDULE A 
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BYLAW No. 2031 
 
 
 
A BYLAW OF THE TOWN OF CARSTAIRS to amend Land Use Bylaw 2007.  
 
WHEREAS, Council of the Town of Carstairs wishes to amend Land Use By-law No 2007 
by providing a Land Use Re-designation to rezone 10.11 hectares (24.98 acres) of land 
from R1 (Low Density Residential), R2 (Low Density Residential – 2 Dwelling) and R3 
(Medium Density Residential) to R1 (Low Density Residential), R1N (Narrow Parcel 
Residential), MR (Municipal Reserve) and R3 (Medium Density Residential), located in 
Lot 4, Block 6, Plan 121 0982 within the SE 1/4 8-30-01-W5M, located as listed below on 
schedule A;  
 
 
AND WHEREAS, the requirements of the Municipal Government Act Revised Statutes 
of Alberta 2000, Chapter M-26 regarding the advertising of this Bylaw have been complied 
with; 
 
AND WHEREAS, copies of this Bylaw and related documents were made available for 
inspection by the public at the Town office as required by the Municipal Government Act 
Revised Statutes of Alberta 2000, Chapter M-26; 
 
NOW THEREFORE, Council of the Town of Carstairs duly assembled and pursuant to the 
Municipal Government Act Revised Statutes of Alberta 2000, Chapter M-26 enacts as 
follows:  
 
Schedule “A”  
 
Map 1 of the Land Use District Map would be amended to include Lot 4, Block 6, 
Plan 121 0982 within the SE 1/4 8-30-01-W5M, consisting of 10.11 hectares (24.98 
acres) and shall be re-designated from R1 (Low Density Residential), R2 (Low 
Density Residential – 2 Dwelling) and R3 (Medium Density Residential) to R1 (Low 
Density Residential), R1N (Narrow Parcel Residential), MR (Municipal Reserve) and 
R3 (Medium Density Residential) 
As shown on the attached map identified as “Schedule A”. 

 
 
 
READ A FIRST TIME THIS 22nd DAY OF AUGUST, A.D, 2022 
 
READ A SECOND TIME THIS XXth DAY OF XXXXXXX, A.D., XXXX 
 
READ A THIRD AND FINAL TIME THIS XX DAY OF XXXXX A.D., XXXX 
 
 
 
 
 

 
__________________________________ 

 Lance Colby, MAYOR 
 
 
 

__________________________________ 
 Rick Blair, CAO 
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SCHEDULE A 
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Bylaw No. 2032 
 
BEING a Bylaw of the Town of Carstairs in the Province of Alberta, to authorize the 
temporary borrowing by bank loan in 2022. 
 
WHEREAS, the Council of the Town of Carstairs, in the Province of Alberta, considers it 
necessary to borrow a sum of money to meet the current operating expenditures and 
obligations of the Corporation. 
 
NOW THEREFORE, pursuant to the provisions of the Municipal Government Act, it is 
hereby enacted by the Council of the Corporation as a Bylaw that: 
 
1. The Corporation borrows not more than the sum of one million ($1,000,000.00) dollars 

from an authorized financial institution for the purpose of meeting the current operating 
expenditures and obligations of the Corporation. 

 
2. The Mayor and Chief Administrative Officer be hereby authorized for and on behalf of 

the Town of Carstairs, 
 

a. To apply to an authorized financial institution for the aforesaid loan to the 
Town of Carstairs and, 

 
b. Execute on behalf of the Town of Carstairs such bills, debentures, 

promissory notes for similar forms or obligations that the authorized financial 
institution may require as evidence of and security for, all sums borrowed 
hereunder, 

 
AND each such bill, debenture promissory note or obligation shall be valid and binding 

upon the Town of Carstairs according to its tenor, and the authorized financial 
institution shall never be bound to inquire whether such officers are observing 
limitations of their authority as set forth in this Bylaw. 

 
3. NOTWITHSTANDING THE FOREGOING, the Mayor and Chief Administrative Officer 

shall apply such part of the foregoing sum authorized to be borrowed in repayment of 
previous borrowings of the Town of Carstairs such that all amounts borrowed and 
outstanding by the Town of Carstairs at any time to the authorized financial institution 
and to all other persons, firms and corporations shall not exceed the amount of taxes 
levied or estimated to be levied by the Town of Carstairs for the current year. 

 
4. ALL sums borrowed pursuant to paragraph 2 hereof, shall bear interest at a rate per 

annum equal to the prime rate of interest charged by the authorized financial institution 
and advances in effect from time to time, any change in the prime rate charged by the 
authorized financial institution for advances and such interest shall be calculated and 
due and payable monthly. 

 
5. ALL sums authorized to be borrowed hereunder, including interest, shall be due and 

payable in full no later than December 31 of the current year, unless hereafter 
extended by authority of the Council of the Town of Carstairs.    
   

6. AS  security for payment of money borrowed pursuant to paragraph one, hereof, the 
Council hereby pledges to the authorized financial institution the whole of the unpaid 
taxes and penalties on taxes assessed or levied in any prior years together with 
penalties thereon, that are owed to the Town of Carstairs and the whole of the taxes 
from the current year that are now or may become owing to the Town of Carstairs, but 
such security shall be collateral to the obligation of the Town of Carstairs to repay with 
interest all sums borrowed from the authorized financial institution and the authorized 
financial institution shall not be bound to recover any such taxes or penalties before 
being entitled to payment from the Town of Carstairs. 

 
7. In the event the Council of the Town of Carstairs decided to extend the said loan, and 

the authorized financial institution is prepared to extend the said loan, any renewal or 
extension bill, debenture, promissory note or other obligations executed by the officers 
designated in paragraph two hereof and delivered to the authorized financial 
institution, shall be valid and conclusive proof as against the Town of Carstairs of the 
decision of the Council to extend the loan in accordance with the terms of such 
renewal or extension bill, debenture, promissory note or other obligations and the 
authorized financial institution shall not be bound to inquire into the authority of such 
officers to execute and deliver any such renewal or tension document. 
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Town of Carstairs 
Bylaw #2032 

Page 2 of 2 

8. This bylaw shall repeal Bylaw No. 2026 & Bylaw No. 2025 passed December 13, 
2021. 

 
9. This bylaw shall come into full force and effect on September 26, 2022. 

 
 
READ A FIRST TIME THIS 26TH DAY OF SEPTEMBER 2022. 
 
READ A SECOND TIME THIS 26TH DAY OF SEPTEMBER 2022. 
 
READ A THIRD AND FINAL TIME THIS 26TH DAY OF SEPTEMBER 2022. 
 
  
 
 
 
              

    Lance Colby, Mayor 
 
 
 
 
              
   Rick Blair, CAO 
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Town of Carstairs 
Bylaw No. 877 

Page 1 of 2 
 

Bylaw No. 877 - Amended 
 
BEING a Bylaw of the Town of Carstairs (hereinafter referred to as the ‘Municipality”) in 
the Province of Alberta 

 
WHEREAS, the Council of the Town of Carstairs has resolved to pass a borrowing bylaw 
pursuant to Section 258 of the Municipal Government Act to authorize a Bank Loan to cover 
the cost of expenses incurred in the purchase of Lot 5, Block 2, Plan 7711209 and Lot 1, 
Block 1, Plan 8110745 for the purpose of securing a new operational service building and 
yard. 
 
In order to purchase, upgrade and furnish said project, the Town of Carstairs will borrow the 
sum of $450,000.00 (the ‘indebtedness’) on the terms and conditions referred to in this 
bylaw. 
 
The Town of Carstairs will repay the indebtedness over a period of twenty (20) years in 
annual installments with a fixed interest rate renewable every three (3) years, not 
exceeding Prime plus 0% seven (7) percent 
 
The amount of the existing debentures debt of the Town of Carstairs at December 31, 
2003 is $1,704,896 no part of which is in arrears. 
 
All required approvals for the project have been obtained and the project is in compliance 
with all acts and regulations of the Province of Alberta. 
 
The estimated lifetime of the project is fifty (50) years. 
 
NOW THEREFORE, the council of the Town of Carstairs duly assembled enacts as 
follows: 
 
1. This Bylaw shall be named “The Borrowing Bylaw for the purpose of the new 

Municipal Operational Services Shop and Yard. That for the purpose of the new 
Municipal Operational Services Shop and Yard, the sum of Four Hundred and Fifty 
Thousand Dollars, ($450,000.00) be borrowed from ATB Financial an authorized 
Financial Institution on the credit and security of the Town of Carstairs at large, of 
which the sum of $450,000.00 is to be paid by the Town of Carstairs at large. 

 
2. The proper officers of the Municipality are hereby authorized to issue loan(s) on 

behalf of the Municipality for the amount and purpose as authorized by this bylaw, 
namely the purpose of the new Municipal Operational Services Shop and Yard. The 
borrowings under this bylaw shall not exceed the sum of Four Hundred and Fifty 
Thousand Dollars, ($450,000.00) and may be in any denomination not exceeding the 
amount authorized by this bylaw and shall be dated having regard to the date of the 
borrowing. 

 
3. The Municipality shall repay the indebtedness according to the repayment structure in 

effect, namely semi-annual or annual equal payments of combined principal and 
interest installments not to exceed twenty (20) years, calculated at a rate not 
exceeding the interest rate fixed by an authorized financial Institution on the date of 
the borrowing and not to exceed seven (7) percent.  The loan shall be issued in such 
manner that the interest will be payable monthly and the principal annually in equal 
installments over a period of twenty (20) years.  Lump sum payments to the principal 
can be made at any time without penalty. 

 
4. The municipality shall levy and raise in each year municipal taxes sufficient to pay the 

indebtedness. 
The loan shall be payable in lawful money of Canada at ATB Financial in the Town of 

Carstairs.  
 
5. The indebtedness shall be contracted on the credit and security of the Municipality. 

The loan shall be signed by the Chief Elected Official and the Chief Administrative 
Officer of the Town of Carstairs and the corporate seal of the Town of Carstairs shall 
be affixed. 

 
6. The net amount realized by the loan authorized under this bylaw shall be applied only 

for the purposes for which the indebtedness was created. 
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Town of Carstairs 
Bylaw No. 877 

Page 2 of 2 
 

 
This Bylaw shall take effect on the day of the final passing thereof. 
 
READ A FIRST TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022 
 
READ A SECOND TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022 
 
READ A THIRD AND FINAL TIME, THIS 26TH DAY OF SEPTEMBER A.D., 2022 

 
 
 
 
 
 

___________________________________ 
Lance Colby, Mayor 

 
 
 
 
 

___________________________________ 
Rick Blair, CAO 
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Bylaw No. 1084 - Amended 
 

BEING a Bylaw of the Town of Carstairs in the Province of Alberta, the purpose of this 
Bylaw is to authorize the Council of the Municipality to incur indebtedness by the issuance 
of loan(s) in the amount of $1,000,000.00 for the purpose of the 2019 Mandalay 
Oversizing (Transportation) Agreement.  
 
WHEREAS the Council of the Municipality has decided to issue a Bylaw pursuant to 
Section 257 of the Municipal Government Act to authorize the financing, undertaking and 
completion of the 2019 Mandalay Oversizing (Transportation) Agreement; 
 
WHEREAS in order to complete the project it will be necessary for the Municipality to 
borrow the sum of $1,000,000.00 for a period not to exceed five (5) years, from ATB 
Financial an authorized financial institution, by the issuance of a loan and on the terms 
and conditions referred to in this Bylaw; 
 
WHEREAS the estimated lifetime of the project financed under this Bylaw is equal to, or 
in excess of 25 years;  
 
WHEREAS the principal amount of the outstanding debt of the Municipality at December 
31, 2018 is $1,754,261 no part of the principal or interest is in arrears; 
 
WHEREAS all required approvals for the project have been obtained and the project is in 
compliance with all Acts and Regulations of the Province of Alberta.  
 
NOW THEREFORE the Council of the Municipality duly assembled, enacts as follows: 
 
1. This Bylaw shall be named “The Borrowing Bylaw for the purpose of the 2019 

Mandalay Oversizing (Transportation) Agreement”. 
 
2. The proper officers of the Municipality are hereby authorized to issue loan(s) on behalf 

of the Municipality for the amount and purpose as authorized by this bylaw, namely the 
purpose of the 2019 Mandalay Oversizing (Transportation) Agreement. 

 
3. The Municipality shall repay the indebtedness according to the repayment structure in 

effect, namely semi-annual or annual equal payments of combined principal and 
interest installments not to exceed five (5) years, calculated at a rate not exceeding the 
interest rate fixed by ATB Financial an authorized financial institution on the date of the 
borrowing and not to exceed five (5) seven (7) percent. 

 
4. The Municipality shall use Tax revenue levy and raise in each year municipal taxes 

sufficient to pay the indebtedness. 
 
5. The indebtedness shall be contracted on the credit and security of the Municipality.  
 
6. The net amount borrowed under the bylaw shall be applied only to the project 

specified by this bylaw. 
  
7. This Bylaw comes into force and effect from the first day after the date of the third 

reading thereof. 
 
 
READ A FIRST TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022  
 
READ A SECOND TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022  
 
READ A THIRD AND FINAL TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022 
 
 
 
 
              
       Lance Colby, Mayor 
 
 
 
 
              
       Rick Blair, CAO 
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Bylaw No. 1085 - Amended 
 

BEING a Bylaw of the Town of Carstairs in the Province of Alberta, the purpose of this 
Bylaw is to authorize the Council of the Municipality to incur indebtedness by the issuance 
of loan(s) in the amount of $375,000.00 for the purpose of the 2019 Mandalay Oversizing 
(Water) Agreement.  
 
WHEREAS the Council of the Municipality has decided to issue a Bylaw pursuant to 
Section 257 of the Municipal Government Act to authorize the financing, undertaking and 
completion of the 2019 Mandalay Oversizing (Water) Agreement; 
 
WHEREAS in order to complete the project it will be necessary for the Municipality to 
borrow the sum of $375,000.00 for a period not to exceed five (5) years, from ATB 
Financial an authorized financial institution, by the issuance of a loan and on the terms 
and conditions referred to in this Bylaw; 
 
WHEREAS the estimated lifetime of the project financed under this Bylaw is equal to, or 
in excess of 25 years;  
 
WHEREAS the principal amount of the outstanding debt of the Municipality at December 
31, 2018 is $1,754,261 no part of the principal or interest is in arrears; 
 
WHEREAS all required approvals for the project have been obtained and the project is in 
compliance with all Acts and Regulations of the Province of Alberta.  
 
NOW THEREFORE the Council of the Municipality duly assembled, enacts as follows: 
 
1. This Bylaw shall be named “The Borrowing Bylaw for the purpose of the 2019 

Mandalay Oversizing (Water) Agreement”. 
 
2. The proper officers of the Municipality are hereby authorized to issue loan(s) on behalf 

of the Municipality for the amount and purpose as authorized by this bylaw, namely the 
purpose of the 2019 Mandalay Oversizing (Water) Agreement. 

 
3. The Municipality shall repay the indebtedness according to the repayment structure in 

effect, namely semi-annual or annual equal payments of combined principal and 
interest installments not to exceed five (5) years, calculated at a rate not exceeding the 
interest rate fixed by ATB Financial an authorized financial institution on the date of the 
borrowing and not to exceed five (5) seven (7) percent. 

 
4. The Municipality shall use Tax revenue levy and raise in each year municipal taxes 

sufficient to pay the indebtedness. 
 
5. The indebtedness shall be contracted on the credit and security of the Municipality.  
 
6. The net amount borrowed under the bylaw shall be applied only to the project 

specified by this bylaw. 
  
7. This Bylaw comes into force and effect from the first day after the date of the third 

reading thereof. 
 
READ A FIRST TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022 
 
READ A SECOND TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022 
 
READ A THIRD AND FINAL TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022  
 
 
 
              
       Lance Colby, Mayor 
 
 
 
 
              
       Rick Blair, CAO 
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Bylaw No. 1086 - Amended 
 

BEING a Bylaw of the Town of Carstairs in the Province of Alberta, the purpose of this 
Bylaw is to authorize the Council of the Municipality to incur indebtedness by the issuance 
of loan(s) in the amount of $375,000.00 for the purpose of the 2019 Mandalay Oversizing 
(Sanitary) Agreement.  
 
WHEREAS the Council of the Municipality has decided to issue a Bylaw pursuant to 
Section 257 of the Municipal Government Act to authorize the financing, undertaking and 
completion of the 2019 Mandalay Oversizing (Sanitary) Agreement; 
 
WHEREAS in order to complete the project it will be necessary for the Municipality to 
borrow the sum of $375,000.00 for a period not to exceed five (5) years, from ATB 
Financial an authorized financial institution, by the issuance of a loan and on the terms 
and conditions referred to in this Bylaw; 
 
WHEREAS the estimated lifetime of the project financed under this Bylaw is equal to, or 
in excess of 25 years;  
 
WHEREAS the principal amount of the outstanding debt of the Municipality at December 
31, 2018 is $1,754,261 no part of the principal or interest is in arrears; 
 
WHEREAS all required approvals for the project have been obtained and the project is in 
compliance with all Acts and Regulations of the Province of Alberta.  
 
NOW THEREFORE the Council of the Municipality duly assembled, enacts as follows: 
 
1. This Bylaw shall be named “The Borrowing Bylaw for the purpose of the 2019 

Mandalay Oversizing (Sanitary) Agreement”. 
 
2. The proper officers of the Municipality are hereby authorized to issue loan(s) on behalf 

of the Municipality for the amount and purpose as authorized by this bylaw, namely the 
purpose of the 2019 Mandalay Oversizing (Sanitary) Agreement. 

 
3. The Municipality shall repay the indebtedness according to the repayment structure in 

effect, namely semi-annual or annual equal payments of combined principal and 
interest installments not to exceed five (5) years, calculated at a rate not exceeding the 
interest rate fixed by ATB Financial an authorized financial institution on the date of the 
borrowing and not to exceed five (5) seven (7) percent. 

 
4. The Municipality shall use Tax revenue levy and raise in each year municipal taxes 

sufficient to pay the indebtedness. 
 
5. The indebtedness shall be contracted on the credit and security of the Municipality.  
 
6. The net amount borrowed under the bylaw shall be applied only to the project 

specified by this bylaw. 
  
7. This Bylaw comes into force and effect from the first day after the date of the third 

reading thereof. 
 
READ A FIRST TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022 
 
READ A SECOND TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022  
 
READ A THIRD AND FINAL TIME THIS 26TH DAY OF SEPTEMBER A.D., 2022  
        
 
 
 
              
       Lance Colby, Mayor  
 
 
 
 
              
       Rick Blair, CAO 
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Please Note: These Planning Process Policies have been prepared to reflect provincial 
planning regulation and local bylaws as of September 2022. Amendments to standing 
regulations and bylaws may necessitate an update to the content herein. Please make sure 
to refer to noted regulations and bylaws directly when preparing an application for 
development within the Town of Carstairs. 
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1.0 Introduction 
Land use planning deals with the management of growth in the built environment in a responsible, 
effective, and economic manner. In Canada, the planning profession has evolved to respond to the 
development and preservation of communities, conserve the natural environment, protect cultural heritage 
and promote healthy communities and a high quality of life for all citizens. 
 
In Alberta land use planning is governed by the Municipal Government Act (MGA) and the Matters Related 
to Subdivision and Development Regulation (MRSDR), as amended, which are part of the provincial 
hierarchy of plans (see Figure 1 for an illustration tailored to include the Town’s local plans). Other 
provincial statutes that influence the planning process, such as the Land Titles Act, the Water Act and the 
Alberta Land Stewardship Act (ALSA), should be consulted when preparing to develop land within the 
Town of Carstairs. 
 
Town staff are available to assist applicants in navigating the local planning process. Meeting with staff 
early can help avoid delays and ensure that projects proceed in an efficient and timely manner. 

Figure 1 – Hierarchy of Plans 
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2.0 Provincial Planning Hierarchy 
2.1 Municipal Government Act 

Planning within the Province of Alberta is governed by Part 17 (Planning and Development) of the 
MGA. The MGA establishes a hierarchy of plans and develops statutory guidelines for the 
development and adoption of municipal improvements as well as procedures for preparing and 
implementing planning policies along with the relevant planning material to be considered during the 
planning process. 
 
As outlined in Section 617 of the MGA, the purpose of Planning and Development section is “to 
provide means whereby plans and related matters may be prepared and adopted 
 

(a) To achieve the orderly, economic and beneficial development, use of land and patterns of 
human settlement, and 
 

(b) To maintain and improve the quality of the physical environment within which patterns of 
human settlement are situated in Alberta, without infringing on the rights of individuals for any 
public interest except to the extent that is necessary for the greater public interest.” 

 
The MGA allows the Town of Carstairs to create statutory plans such as an Intermunicipal 
Development Plan (IDP), Municipal Development Plan (MDP), Area Structure Plan (ASP), or Area 
Redevelopment Plan (ARP). These plans enable the Town to evaluate and make decisions on land 
use designation, subdivision, development and building issues. ASPs and ARPs may also be created 
by applicants such as developers (in the case of ASPs) or a group of neighbourhood residents (in the 
case of ARPs), but must be adopted by Council by bylaw. Sections 636 to 638.2 contain the general 
provisions affecting the preparation and implementation of statutory plans. 
 
Finally, Section 632 regulates a municipality’s Land Use Bylaw (LUB) which guides land use and 
development within Carstairs and directs day-to-day development decisions. 
 
2.1.1 Matters Relating to Subdivision and Development Regulation of the MGA 

The Matters Relating to Subdivision and Development Regulation of the MGA (Alberta 
Regulation 84/2022), or MRSDR, outlines the requirements pertaining to subdivision applications, 
subdivision and development conditions, and the registration and endorsement of a proposed plan of 
subdivision as well as provincial appeals.  
 
2.1.2 Alberta Land Stewardship Act 

The Alberta Land Stewardship Act (ALSA) authorizes the provincial Cabinet to establish planning 
regions and adopt a statutory plan for each region. The Alberta Land-use Framework (ALUF), 
enabled by the ALSA, outlines seven planning regions which corresponding to the natural watersheds 
in the province, each of which has or will have a corresponding regional plan. The overarching 
purpose is to implement the ALUF by harmonizing land use policies throughout the province. 
 
Carstairs is located within the boundaries of the South Saskatchewan Regional Plan (SSRP) and the 
Town is required to conform to the requirements of the SSRP when making planning decisions. 
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3.0 Local Planning Framework 
3.1 Intermunicipal Development Plan 

An Intermunicipal Development Plan (IDP) is developed between two or more 
neighbouring municipalities. An IDP identifies a planning area and provides a 
framework for future development and collaboration within this area, outlines 
mutually agreed upon objectives, and helps establish policies for cooperation, 
development, and future land use. Specific legislation can be found in Section 
631 of the MGA. 
 
The IDP between the Town and Mountain View County was adopted in 2021. 
Applicants should be aware that the policies within the IDP may impact their 
development, as noted in Section 6 of the IDP: 
 

1.  Notwithstanding that the policies of the IDP only apply to the lands contained within the IDP 
Area, the Town agrees to refer planning matters to the County when lands are adjacent to the 
County boundary or as required in the Town’s Land Use Bylaw. The matters to be referred 
shall include: 
a. Subdivision applications when not located within an area structure plan. 
b. Land use bylaw amendments and redesignations. 
c. New area structure plans or amendments to an existing area structure plan. 
d. New area redevelopment plans or amendments to an existing area redevelopment plan. 
e. Amendments to the Town’s Municipal Development Plan where the lands subject to the 

amendment is adjacent the Town boundary… 
 
3.2 Municipal Development Plan 

Section 632 of the MGA requires all municipalities to prepare and adopt a 
Municipal Development Plan (MDP). The plan must address such issues as 
future land use and development within the municipality, the provision of 
municipal services and facilities, and inter-municipal issues such as the future 
growth areas and the co-ordination of transportation systems and infrastructure.  
 
The Carstairs MDP, approved by Council in February 2020, is a policy document 
that provides an outline for the physical development of the community, within 
which both public and private sector decision making can occur. As a policy 
document, it is, for the most part, general in nature and long-range in its outlook.  
 
The MDP provides the means whereby Council can evaluate new development 
proposals in the context of a long-range plan. 
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3.3 Neighbourhood Plans 

Neighbourhood Plans provide an important framework for the future development of land within 
Carstairs. There are three types of Neighbourhood Plan that could be prepared in Carstairs by an 
applicant or their representative and adopted by Council or that may be initiated by the Town itself. 
 
As noted in the MDP “ASPs and ARPs are used to refine the vision, direction, and goals of this MDP 
into a plan for a smaller area, often a community or several neighbourhoods within a municipality. All 
ASPs and ARPs must be consistent with the Town’s MDP.” 
 
3.3.1  Area Redevelopment Plan 

An Area Redevelopment Plan (ARP) provides a framework for Council to preserve or improve land 
and buildings, rehabilitate, remove, construct or place buildings and establish, and improve or 
relocate roads, public utilities or other services in an area designated by Council.  
 
Specific legislation can be found in Sections 634 and 635 of the MGA. Carstairs has not adopted any 
ARPs and any applicant interested in preparing one is encouraged to contact Town staff. 
 
3.3.2 Area Structure Plan 

An Area Structure Plan (ASP) is a stand-alone statutory document that outlines a framework for the 
subsequent subdivision and development of an area of land – providing direction for future land use 
patterns, transportation networks and infrastructure in new neighbourhoods. 
 
ASPs are prepared in close consultation with landowners, developers, municipal service providers, 
outside agencies (e.g. school boards), and affected local interest groups, and deal with a range of 
technical issues pertaining to transportation, servicing, location of schools, open space and 
commercial nodes along with the density and the type of permitted uses.  
 
Specific issues may also need to be addressed such as historical sites, wetlands, energy industry 
infrastructure, and agricultural lands and environmental or geotechnical concerns.  
 
ASPs are required for major land development projects in Carstairs. Specific legislation can be found 
in Section 633 of the MGA. 
 
As of September 2022, the Town has adopted the following ASPs: 
• Carstairs Links ASP 
• Eastgate ASP  
• Havenfield ASP 
• Heritage ASP 
• Homestead ASP 
• Mandalay Estates ASP  
• Marygold ASP  
• South ASP 
 
More information on the purpose and intent of an ASP and the local requirements for preparing one 
can be found in Section 4.0. 
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3.3.3 Conceptual Scheme 

Conceptual Schemes are not legislated under the MGA, but are important decision-making tools 
approved by resolution of Council. A conceptual scheme may be utilized in three circumstances: 
 
1. In cases where no ASP has been prepared and the ASP requirements have been waived 
2. In cases where the Town requires additional information on lands within an ASP, and  
3. In cases where the Town requires additional information as a result of changes to a previously 

approved ASP where the requirement for an ASP Amendment has been waived. 
 

Conceptual Schemes are typically smaller in scale than ASPs and can be completed in a single 
phase (or several small phases) of development. 
 
As of September 2022, the Town has approved the following Conceptual Schemes: 
• Deer Ridge CS 
• Scarlett Ranch CS 
 
More information on the purpose and intent of a Conceptual Scheme and the local requirements for 
preparing one can be found in Section 4.0. 
 
3.4 Land Use Bylaw 

Land Use Bylaws (LUBs) are required to be adopted by all municipalities 
under Section 640 of the MGA. An LUB regulates land use and development 
in order to achieve orderly growth within a municipality, acting as the 
implementation tool for statutory plans. 
 
Carstairs’s LUB was adopted in 2007 and has been periodically amended over 
the years to remain topical. As outlined in Section 640 of the MGA, the LUB: 
 
• Organizes Carstairs into land use districts 
• Prescribes and regulates, for each district, the purpose for which land and 

buildings may be used 
• Defines and establishes the roles of the Development Authority 
• Establishes a method of making decisions on applications for development, including the issuing 

Development Permits 
• Prescribes the method for notifying the community-at-large and registered owners of land likely to 

be affected by a development, a redistricting, and/or the issuance of a development permit 
• Prescribes the method for appealing a decision relative to the Bylaw, and 
• Establishes a method of making decisions on applications for amending the Bylaw. 
 
As noted in the MDP “Prior to considering changes in land use designations that would support more 
intense development on larger parcels of land, the Town may require the preparation of either a 
[Conceptual Scheme] or an Area Structure Plan (ASP). Any additional studies, testing and approvals 
that may be required to determine the suitability of the subject lands for development may be requested 
by the Town and shall be the responsibility of the developer.”  
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To be clear, Neighbourhood Plans are created with reference to the land use districts within 
the LUB and subsequent to the approval of a Neighbourhood Plan, a Land Use Redesignation 
(rezoning) application is required to assign lands with the appropriate land use. 
 
More information on the Land Use Redesignation process and the local requirements for preparing an 
application can be found in Section 5.0. 
 
3.5 The Subdivision Process 

Subdivision refers to the process of dividing a single parcel of land into two or more parcels, each to 
be given a separate title. Subdivision is also used to adjust existing lot lines. An application for 
subdivision must be made by a landowner or agent acting on behalf of the landowner. Subdivision is 
addressed in Sections 652-660 of the MGA and the Matters Relating to Subdivision and Development 
Regulation (MRSDR), as amended. 
 
Subdivision applications may be accompanied by a Land Use Redesignation and/or Development 
Permit Application describing the structure proposed on at least one of the new lots. The Subdivision 
Authority, as enabled in Section 623 of the MGA, is authorized to make subdivision decisions on 
behalf of Carstairs. 
 
After approval, a subdivision is registered in the Land Titles Office (LTO) and can take the form of 
plan of survey, descriptive plan, or other instrument prepared by an Alberta Land Surveyor. 
 
More information on the Subdivision process and the local requirements for preparing and application 
can be found in Section 6.0. 
 
3.6 Post-Planning 

3.6.1 Development Agreements 

A development agreement is a contract between the municipality and a developer, detailing the 
obligations of both parties and specifying the standards and conditions that will govern development 
of the property. A development agreement provides assurances to the developer that the 
development regulations that apply to the project will not change during the term of the agreement. 
 
In Alberta, development agreements are enabled by the Section 640 of the MGA and articulated 
within a local LUB. In Carstairs, section 1.9 (15) of the LUB enables the Development Authority to 
determine if a Development Agreement is required.  
 
The Development Agreement details, among other things, access to the development, construction of 
internal subdivision roads and the approaches to the new lots, site drainage requirements, water and 
wastewater servicing, the installation of other utilities, and the improvements required to municipal 
and environmental reserve and other open space areas in the proposed development. Financial 
security, normally in the form of a letter of credit, is typically required to ensure that the necessary 
work is carried out by the developer. 
 
Carstairs has a Standard Development Agreement that is provided to Developers upon request. 
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3.6.2 Development Permits  

Development Permits may be required for changes to your property such as constructing or 
renovating a building or changing the use of a building or land. Development Permits deal with a 
development’s impact on surrounding properties. A Development Permit is a document issued by the 
Development Authority in accordance with the requirements of the LUB and includes, where 
applicable, a plan or drawing or a set of plans or drawings, specifications or other documents, and the 
conditions of approval.  
 
Criteria and exemptions for Development Permits, as well as the requirements for a complete 
Development Permit application are outlined in Section 2.3 the LUB.  
 
Please contact the Town more information on the Development Permit process and the local 
requirements for preparing and application. 
 
3.6.3 Building Permits  

A Building Permit is separate and distinct from a Development Permit. Building Permits deal with the 
structural stability of building/structures and the health and safety of the building's occupants and are 
issued in accordance with the Alberta Building Code under the Safety Codes Act.   
 
Please contact the Town for a list of Inspectors in Carstairs. 
 
3.6.4 Stripping and Grading Permit 

A person wishing to strip or grade a subdivision or site shall provide the information set out in the 
Standard Stripping and Grading Conditions. Stripping and grading of the subdivision or site cannot 
proceed until the developer obtains a written letter of authorization from the Development Authority. 
 
A copy of a Stripping and Grading Permit can be found in Appendix F. 
 
3.7 Subdivision and Development Appeals 

Appeals regarding decisions on subdivisions or development permits are governed by Division 10 of 
the MGA which outlines procedures, process, who can appeal and time requirements. A notice of 
appeal must be filed with the Town’s Subdivision and Development Appeal Board (SDAB) or the 
provincial Land and Property Rights Tribunal (LPRT), depending on the location of the proposed 
subdivision.  
 
For Subdivision appeals: a notice of appeal must be filed to either the Town’s SDAB or the LPRT, 
within 14 days of the applicant receiving the written Notice of Decision of the Subdivision Authority. 
 
For Development Permit appeals: a notice of appeal must be filed with the Town’s SDAB within 21 
days of the Notice of Decision. 
 
  

AGENDA ITEM #h)

Planning Procedure Policies(addendum 7.h) Page 28 of 71



 

 

  

 

8 Town of Carstairs 
Planning Process Policies 

  

 

4.0 Area Structure Plans and Conceptual Schemes 
4.1 Purpose and Intent of an Area Structure Plan (ASP) 

As noted previously, the purpose of an ASP is to provide a framework for the subsequent subdivision 
and development of an area of land and evaluate how this plan impacts adjacent land or the existing 
community.  
                
According to Section 633 of the MGA, an ASP must describe: 
 
i) the sequence of development proposed for the area, 
ii) the land uses proposed for the area, either generally or with respect to specific parts of the area, 
iii) the density of population proposed for the area either generally or with respect to specific parts of 

the area, and 
iv) the general location of major transportation routes and public utilities, and 
v) may consider any other matter that council considers necessary. 
 
ASPs deal with a range of technical issues pertaining to transportation, servicing, the location of 
schools, open space and commercial nodes along with the density and the type of permitted uses. 
Specific issues may also be addressed such as sour gas wells and environmental or geotechnical 
concerns. 
 
ASPs are prepared in close consultation with landowners, the developer, municipal service providers, 
outside agencies (e.g. school boards) and affected local interest groups.  
 
4.2 Purpose and Intent of a Conceptual Scheme 

A Conceptual Scheme is a non-statutory document that intended to either provide information on 
future development in cases where no ASP has been prepared and the requirements for an ASP 
have been waived, or where there is further information required for lands within the plan area of an 
existing ASP (either as a result of proposed amendments to a development concept or where more 
detail is required by the Town). 
 
Similar to ASPs, Conceptual Schemes are prepared in close consultation with landowners, the 
developer, municipal service providers, outside agencies (e.g. school boards) and affected local 
interest groups. Conceptual Schemes are typically smaller in scale than ASPs and can be completed 
in a single phase (or several small phases) of development.  
 
4.3 Area Structure Plan/Conceptual Scheme Application Requirements 

The following items comprise a complete Area Structure Plan or Conceptual Scheme: 

□ Completed Application Form (a copy can be found in Appendix A). 

□ Application Fees (as prescribed in Carstairs’ Rates and Fees Bylaw, as amended). 

□ Current copy of the Certificate(s) of Title of affected parcels (within 30 days). 

□ Current copies of any restrictive covenants, utility rights-of-way, easements or caveats 
registered on the Certificate(s) of Title (within 30 days). 
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□ Coloured photographs (minimum of 4) showing affected lands and adjacent area. 

□ Development Concept (map) at a scale of 1:2000, with all dimensions and areas in metric showing:  
o north arrow 
o legal description of the plan area 
o plan area boundary 
o ownership boundaries (if different from plan area boundary) 
o existing contours with a minimum contour interval of 1.5 metres 
o sloped lands greater than 15% (if applicable) 
o proposed land uses 
o proposed street names 
o proposed road system identifying road standards, any road closures, and any temporary 

and emergency access roads and turnarounds 
o preliminary layout of proposed and existing utility systems (water, sanitary and storm), 

including high-pressure gas lines, pipelines, and overhead powerlines and associated setbacks 
o proposed reserve land such as municipal reserve (MR) and environmental reserve (ER) etc. 
o floodway or floodplain lines 
o existing vegetation, water bodies and any unique species or topographical features 
o offsite infrastructure required to service and access the plan area, and 
o any public facilities or school sites identified in the plan area (if applicable) 

□ An ASP/Conceptual Scheme Report which includes: 
o A statement of the Vision for the development 
o A description of the study area in its present state with reference to special or unique 

physical or environmental constraints or features and how they are to be addressed within 
the Development Concept 

o Information on existing edge conditions that may influence the development (if applicable) 
o The location of sour gas wells and facilities within 1.5 kilometres of the plan area (if 

applicable) 
o An explanation of the Development Concept including rationale for proposed land uses, 

open spaces and any neighbourhood design guidelines (as applicable)  
o An explanation of the general location of major transportation routes servicing the area and 

impact on existing routes, including the general alignment of collectors and arterial roads 
o An explanation of site stormwater management, servicing and utilities requirements in 

support of the Development Concept 
o An explanation on how the 10% municipal reserve dedication requirement will be met 
o Complete development statistics including areas, anticipated yields based on land use 

proposed, municipal reserve dedication, and population projections for residential areas 
(as applicable) 

o A phasing plan (map) that identifies the sequence of development (not required for a 
Conceptual Scheme) 

o Preliminary site concepts for open spaces, community amenities, commercial 
development and multi-family sites (as appropriate) 
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The following studies are/may be required by the Development Authority to be prepared in 
support of an ASP or Conceptual Scheme: 
 

Table 1 – Supporting Studies Required for an ASP or Conceptual Scheme 
 

Supporting Study ASP Conceptual Scheme 

□ Historical Resource Overview (HRO), and if required, 
a Historical Resource Impact Assessment (HRIA) 

□ Geotechnical Report (including Slope Stability 
Analysis if the slope is greater than 15%) 

□ Stormwater Management Plan  

□ Water/Wastewater Servicing Strategies  

□ Phase 1 Environmental Site Assessment (ESA)  

□ Market Study Analysis for commercial sites 

□ Traffic Impact Assessment (TIA)  

□ Groundwater impact analysis and soils study 

□ Preliminary Grading Plan 

□ Biophysical Assessment 

□ Sound Attenuation Study 

REQUIRED 
 

REQUIRED 
 

REQUIRED 
REQUIRED 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 

DISCRETIONARY 
 

DISCRETIONARY 
 

DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
DISCRETIONARY 
REQUIRED 
DISCRETIONARY 
DISCRETIONARY 

 
 
4.4 Area Structure Plan/Conceptual Scheme Application Review Process 

Please Note: The primary difference between an ASP and Conceptual Scheme from an approvals 
perspective is that an ASP is adopted by bylaw and therefore goes through three readings at Council 
as well as a mandatory Public Hearing. A Conceptual Scheme, because it is smaller in scale and is 
expected to be readily developed, is approved by resolution by Council without a public hearing. 
 
The below review process for ASP/Conceptual Scheme applications is illustrated in Figure 2. 
 
Pre-Application Meeting – The Town highly recommends meeting with its planning staff to review 
proposed ASPs or Conceptual Schemes in the early development stage in order to discuss the plan 
area, context, reserves and fees owing, and any required supporting studies.  
 
Submission and Staff Review – Once complete, the proposed ASP/Conceptual Scheme and 
supporting studies are submitted to Town planning staff for review to ensure content requirements are 
met and applications conform to local plans and guidelines. Planning staff may request further study 
and additional information for clarification.  
 
First Reading (ASPs Only) – After review of the application by planning staff, Council will be 
requested to give first reading of the Bylaw and set a date and time for the required Public Hearing.  
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Circulation and Public Consultation – The ASP/Conceptual Scheme application will then be 
circulated to municipal service providers, approval agencies and adjacent landowners (for a minimum 
of 15 business days).  
 

For ASPs: a minimum of one (1) open house is also required at this time in order to provide information 
to the general public and provide an opportunity for comments and questions to be addressed.  
 
For Conceptual Schemes: an open house may be required at the discretion of the Development Authority. 

 
Resolution of Any Issues – Feedback from Circulation and Public Consultation is reviewed, and any 
needed amendments can be made by the applicant and integrated into the proposed 
ASP/Conceptual Scheme. 
 
Staff Report – After any required amendments are addressed by the applicant, planning staff will 
prepare a report for Council.  
 
Public Hearing (ASPs Only) – The Public Hearing must be advertised for two weeks in the local 
newspaper and Town website, and written notice is circulated to adjacent landowners. At the Public 
Hearing, interested parties are provided an opportunity to provide comments – in favour or against – 
on the ASP application before Council.  
 
Council may request additional information from the applicant prior to second and third reading based 
on input received at the public hearing.  
 
Adoption/Approval –  
ASP Second & Third Reading 
Subsequent to the public hearing, Council will 
then consider second and third readings on the 
ASP Bylaw (this may occur directly after the 
public hearing or at a future meeting of Council). 
Council may: 
• Adopt the ASP Bylaw, 
• Make amendments considered necessary at 

second reading and pass the ASP Bylaw as 
amended,  

• Table the ASP Bylaw until certain 
requirements are met, or refer back to 
planning staff for further review, or 

• Defeat the ASP. 

Conceptual Scheme Presentation to Council  
Planning staff will present the staff report to 
Council for consideration. Council may:  
• Approve the Conceptual Scheme, 
• Table the Conceptual Scheme until certain 

requirements are met, or refer back to 
planning staff for further review, or 

• Refuse the Conceptual Scheme.   
  

 

 
If Council defeats/refuses the proposed ASP/Conceptual Scheme, the applicant may not submit 
another application for the same parcel until six (6) months have expired, unless in the opinion of the 
Development Authority, the reasons for the refusal have been adequately addressed or the 
circumstances of the application have changed significantly. 
 
Once adopted, the ASP becomes a Bylaw 
and the framework for subsequent stages of 
the planning process. 

Once approved, the Conceptual Scheme 
becomes the framework for growth with the 
plan area. 

 
All costs associated with advertising, conducting open houses, public hearings or professional 
assistance required by the Town to assess the application, will be the responsibility of the applicant.  
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Figure 2 – Area Structure Plan / Conceptual Scheme Review Process 
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5.0 Land Use Redesignation 
5.1 Purpose and Intent of a Land Use Redesignation 

Per the Land Use Bylaw (LUB), all land within Carstairs is designated under a specific Land Use 
District which outlines the type of uses and development that occur within that District. An 
amendment to the LUB is required when there is a change to the contents of the LUB itself or more 
commonly when there is a redesignation of a Land Use District on a specific parcel(s) of land. 
 
Commonly referred to as a Land Use Redesignation (or Land Use Amendment or rezoning), the local 
process is dictated by Section 1.9 of the LUB as detailed below. Please refer to the LUB and or speak 
to Town staff to determine the current Land Use District applied to your land. 
 
5.2 Land Use Redesignation Requirements 

The following items comprise a complete Land Use Redesignation: 

□ Completed Application Form (a copy can be found in Appendix B). 

□ Application Fees (as prescribed in Carstairs’ Rates and Fees Bylaw, as amended). 

□ Current copy of the Certificate(s) of Title of affected parcels (within 30 days). 

□ Current copies of any restrictive covenants, utility rights-of-way, easements or caveats registered on 
the Certificate(s) of Title (within 30 days). 

□ Coloured photographs (minimum of 4) showing affected lands and adjacent area. 

□ Site plan (map) of the lands to be re-designated, showing: 
o north arrow 
o municipal address (i.e. street address) 
o legal address (i.e. plan/block/lot) 
o parcel boundaries 
o access and egress points 
o adjacent street labels 
o floodway and floodplain lines (if applicable) 
o location of existing buildings and setbacks (if applicable) 
o any easements, utility rights-of-way etc. (if applicable) 
o any landfills, sewage treatment and/or sour gas facilities and setbacks within 1.5 

kilometres (if applicable) 
 
The following studies may be required by the Development Authority to be prepared in 
support of an application for a Land Use Redesignation: 

□ An Area Structure Plan, Area Redevelopment Plan or Conceptual Scheme 

□ Geotechnical Report (including Slope Stability Analysis if the slope is greater than 15%) 

□ Stormwater Management Plan  

□ Water/Wastewater Servicing Strategies  
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□ Phase 1 Environmental Site Assessment (ESA)  

□ Market Study Analysis for commercial sites 

□ Traffic Impact Assessment (TIA)  

□ Biophysical Assessment 
 

When a Direct Control District is proposed the following additional items are required: 

□ An explanation of why none of the existing land use districts can be used to achieve the desired use. 

□ Draft Direct Control Guidelines. 

□ Elevations of existing and proposed development. 
 
5.3 Land Use Redesignation Application Review Process 

The below review process for Land Use Redesignation applications is illustrated in Figure 3. 
 
Pre-Application Meeting – Depending on the complexity of the application, the applicant may 
choose to meet with planning staff to discuss any issues associated with the application. 
 
Submission and Staff Review – Once complete, the Land Use Redesignation is submitted to 
planning staff for review to ensure content requirements are met and that it conforms to local planning 
documents. Planning staff may request further studies and additional information for clarification. 
 
First Reading – After review of the Land Use Redesignation application by planning staff, Council will 
be provided with a brief outline of the proposed redesignation and be requested to give first reading of 
the bylaw.  
 
Circulation and Public Consultation – After first reading, the Land Use Redesignation application is 
circulated to municipal service providers, outside approval agencies, affected interest groups, and 
adjacent landowners (for a minimum of 15 business days). 
 

Please Note: At the discretion of the Development Authority, an open house(s) may be held at this time 
in order to provide information to the general public and gather feedback.  

 
Resolution of Any Issues – After circulation feedback is received, any needed amendments can be 
made by the applicant and integrated into Land Use Redesignation Application. 
 
Staff Report – After any required amendments are addressed, planning staff will prepare a report for 
Council and schedule a public hearing.  
 
Public Hearing – The public hearing must be advertised for two weeks in a local newspaper and 
circulated to adjacent landowners. At the public hearing, interested parties are provided an 
opportunity to voice their concerns – in favour or against – on the application before Council. Council 
may request additional information from the applicant prior to second and third reading. 
 
Second and Third Reading – Subsequent to the public hearing, Council will then consider second 
and third readings on the Land Use Redesignation (this may occur directly after the public hearing or 
at a future meeting of Council). Council may: 
• Approve the Land Use Redesignation, 
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• Make amendments considered necessary at second reading and approve the Land Use 
Redesignation as amended,  

• Table the Land Use Redesignation until certain requirements are met or refer it back to planning 
staff for further review, or 

• Defeat the Land Use Redesignation. 
 
If Council defeats the Land Use Redesignation application, the applicant may not apply for the same 
land use changes for the same parcel until three (3) months have expired, unless in the opinion of the 
Development Authority, the reasons for the refusal have been adequately addressed or the 
circumstances of the application have changed significantly. 
 
All costs associated with advertising, conducting open houses, public hearings or professional 
assistance required by the Town to assess the application, will be the responsibility of the applicant. 
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Figure 3 – Land Use Redesignation Application Review Process 
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6.0 Plan of Subdivision 
6.1 Purpose and Intent of a Plan of Subdivision 

Subdivision is the dividing of a single parcel of land into two or more parcels, each to be given a 
separate title. Subdivision is also used to adjust existing lot lines. An application for subdivision must 
be made by a landowner or agent acting on behalf of the landowner via one of the two methods: 
 
• Tentative Plan of Subdivision which is prepared by a legal surveyor when creating two or more 

parcels that require a legal survey. The tentative plan may be based upon an approved ASP or 
Conceptual Scheme but will include more detail. Decisions are made by the Subdivision Authority. 

 
• Subdivision by Instrument which occurs in situations where additional parcel(s) will be created and 

they can be described without a survey. Subdivision by instrument is the form of subdivision often used 
for splitting lots for infill development. The description identifying the new parcel must be prepared by a 
legal surveyor satisfactory to the Land Titles Office. 

 
Subdivision applications may be accompanied by a Land Use Redesignation and/or Development 
Permit Application describing the structure proposed on at least one of the new lots.  
 
6.1.1 Dedicated Lands  

Carstairs’ MDP outlines the dedication of reserve lands in alignment with the MGA in Sections 9.3.3 
to 9.36, notably: 

• Upon subdivision, the Subdivision Authority shall require that 10 percent of the developable land is 
dedicated as Municipal Reserve 

• In addition to the provision of municipal reserve parcels for linear parks, it is also the preference of 
the Town that wherever possible, municipal reserves shall be provided in large parcels rather than 
numerous small parcels in order to better accommodate a variety of recreational uses 

• In the majority of instances, municipal reserve dedication in residential subdivisions shall be 
provided in the form of land. 

• Municipal reserve dedication in non- residential subdivisions shall be provided in the form of a 
cash-in-lieu contribution unless, in the opinion of the Town, land is required to provide buffers 
between different land uses. 

 
6.2 Subdivision Application Requirements 

The following items comprise a complete Subdivision Application: 

□ Completed Application Form (a copy can be found in Appendix C). 

□ Application Fees (as prescribed in Carstairs’ Rates and Fees Bylaw, as amended). 

□ Current copy of the Certificate(s) of Title of affected parcels (within 30 days). 

□ Current copies of any restrictive covenants, utility rights-of-way, easements or caveats registered on 
the Certificate(s) of Title (within 30 days). 

□ Coloured photographs (minimum of 4) showing affected lands and adjacent area. 
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□ Location Plan (map) showing lands to be subdivided as described in the Certificate(s) of Title, and 
indicating the portion to be registered. 

□ Copy of the Tentative Plan of Subdivision prepared by a Legal Surveyor in alignment with the 
MRSDR, as amended. 

□ At the discretion of the Subdivision Authority, any supporting studies, plans or other information 
deemed necessary in alignment with the MRSDR, as amended. 

 
6.3 Subdivision Application Review Process 

The below review process for Subdivision applications is illustrated in Figure 4. 
 
Submission and Staff Review – A Subdivision Application is submitted to Town planning staff for 
review to ensure content requirements are met and that it conforms to local plans and guidelines. 
Planning staff may request further study and additional information for clarification. 
 

Please Note: There is a 20-day window for planning staff to determine if a Subdivision 
Application is complete. An email notice will be supplied to the applicant once the Subdivision 
Application is deemed complete. 
 
Once an application is deemed complete there is a 60-day window from circulation through to 
the Notice of Decision in alignment with the MRSDR. 
 
If a time extension is required by either the applicant or the Town, a copy of the form (which 
needs to be agreed to by both parties) can be found in Appendix D. 

 
Circulation – The complete Subdivision Application is circulated for referrals to municipal service 
providers, outside approval agencies, affected interest groups, and adjacent landowners (for a minimum 
of 15 business days).  
 
Resolution of Any Issues – After circulation feedback is received, any required revisions can be 
made by the applicant and integrated into Subdivision Application. Alternatively, revisions to the 
proposed subdivision plan can be specified in the conditions of approval. 
 
Staff Report and Subdivision Authority Decision – After any required revisions are addressed, 
planning staff will prepare a report for presentation to the Subdivision Authority, including any 
conditions of the subdivision approval. The Subdivision Authority may: 
• Refuse the Subdivision Application with reasons, or 
• Approve the Subdivision Application with or without Conditions of Approval  
 
The Staff Report, which contains a recommended course of action, is presented to Council for 
information. Once presented to Council, the Subdivision Authority will render a decision and then issue a 
written Notice of Decision to the applicant via email.  
 
The applicant can file an appeal against a refusal or condition of approval with the Subdivision and 
Development Appeal Board (SDAB), or the provincial Land and Property Rights Tribunal in some 
situations, within 14 days of receiving the written decision.  
 
 
When the Subdivision Application is approved, the decision is valid for one year. This one-year 
period allows for the legal finalization (endorsement and registration) of the subdivision: 
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• Preparation of Final Plan – The applicant engages an Alberta Land Surveyor (ALS) to prepare 
the Final Plan based on the  approved Tentative Plan of Subdivision and any applicable 
subdivision conditions. Depending on the nature of the subdivision, the Final Plan may take the 
form of a Plan of Subdivision (field survey and the posting of survey pins), a Descriptive Plan (no 
field survey required) or other instrument acceptable to the Land Titles Office (LTO). At this time 
any legal documents, such as access agreements and discharges, and deferred reserve caveats 
are also prepared.  

• Endorsement– The Final Plan and other required agreements or caveats are submitted to the 
Town for endorsement. In this process, the Town will review the Final Plan and other documents 
to ensure they match the subdivision approval, and that all subdivision conditions have been met. 
Once confirmed, the Town will endorse (sign off) on the documents and return them to the 
applicant or agent for submission to LTO.  

• Alberta Land Titles Registration – Once endorsed, the Final Plan must be submitted to the LTO 
for registration. Once the legal plan is registered, LTO will issue titles for each parcel and the new 
lot(s) can be transferred. 

An extension to the endorsement period may be required in order to give the applicant more time to 
meet the conditions of an approval, such extensions may be submitted to the Town using the form 
located in Appendix D. 
 
  

AGENDA ITEM #h)

Planning Procedure Policies(addendum 7.h) Page 40 of 71



 

 

  

 

20 Town of Carstairs 
Planning Process Policies 

  

 

Figure 4 – Subdivision Application Review Process 
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Appendix A – Area Structure Plan / 
Conceptual Scheme Application  
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Neighbourhood Plan 
Review 

Area Structure Plan  
Conceptual Scheme  
 

Application Form and Checklist  

The following information is necessary to facilitate a thorough evaluation and timely decision on your 
application. To expedite the evaluation, all material submitted must be clear, accurate and legible. 
Only complete applications will be accepted. Thank you for your cooperation. Please be advised that 
the information and materials required by the “Application Checklist” is part of this application. 
 

APPLICANT / OWNER INFORMATION 

Name of Applicant    Email *   

Mailing Address (include postal code)   

  

Telephone (B)          (H)     Fax  __________________ 

Registered Owner (if not applicant) __________________________________________________________ 

Mailing Address (include postal code)   

Telephone (B)          (H)     Fax __________________ 

*  By providing your email address on this application form, you are consenting to receive electronic notifications and communications. 

LEGAL DESCRIPTION  

Lot ____ Block ____ Plan ____________ in the ____ ¼ section ____ Township ____ Range ____ West of the ____ meridian  

Lot ____ Block ____ Plan ____________ in the ____ ¼ section ____ Township ____ Range ____ West of the ____ meridian 

Lot ____ Block ____ Plan ____________ in the ____ ¼ section ____ Township ____ Range ____ West of the ____ meridian 

Lot ____ Block ____ Plan ____________ in the ____ ¼ section ____ Township ____ Range ____ West of the ____ meridian 

FOR OFFICE USE ONLY 
Date of Receipt Accepted by 

Fee Submitted File No. 

Decision 
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REGISTERED OWNER OR PERSON ACTING ON HIS/HER BEHALF 

I   hereby certify that                I am the registered owner 
                (Print full name)                                               I am authorized to act on behalf  
                                                                                                              of the registered owner 
 

and that the information given on this form is full and complete and is, to the best of my knowledge, a true 
statement of the facts relating to this application for subdivision approval. 
 
_________________________                                                                  ________________________ 
Signed                                                                                                         Dated  
 

 
FOR OFFICE USE ONLY  
LIST ALL AFFECTED ROLL NUMBERS ________________________________________________ 
APPLICATION # ___________________ 
 

 
 
 
 
 
 
 
 
  

AGENDA ITEM #h)

Planning Procedure Policies(addendum 7.h) Page 44 of 71



    

 

24 Town of Carstairs 
Planning Process Policies 

  

 

Application Checklist 
The following information must be included with your completed application. If this information is 
not provided at the time the application is submitted, your application will be deemed incomplete and 
it will not be processed until the information is provided: 

□ Application Fees (as prescribed in Carstairs’ Rates and Fees Bylaw, as amended). 

□ Current copy of the Certificate(s) of Title of affected parcels (within 30 days). 

□ Current copies of any restrictive covenants, utility rights-of-way, easements or caveats 
registered on the Certificate(s) of Title (within 30 days). 

□ Coloured photographs (minimum of 4) showing affected lands and adjacent area. 

□ Development Concept (map) at a scale of 1:2000, with all dimensions and areas in metric showing:  
o north arrow 
o legal description of the plan area 
o plan area boundary 
o ownership boundaries (if different from plan area boundary) 
o existing contours with a minimum contour interval of 1.5 metres 
o sloped lands greater than 15% (if applicable) 
o proposed land uses 
o proposed street names 
o proposed road system identifying road standards, any road closures, and any temporary 

and emergency access roads and turnarounds 
o preliminary layout of proposed and existing utility systems (water, sanitary and storm), 

including high-pressure gas lines, pipelines, and overhead powerlines and associated setbacks 
o proposed reserve land such as municipal reserve (MR) and environmental reserve (ER) etc. 
o floodway or floodplain lines 
o existing vegetation, water bodies and any unique species or topographical features 
o offsite infrastructure required to service and access the plan area, and 
o any public facilities or school sites identified in the plan area (if applicable) 

□ An ASP/Conceptual Scheme Report which includes: 
o A statement of the Vision for the development 
o A description of the study area in its present state with reference to special or unique 

physical or environmental constraints or features and how they are to be addressed within 
the development concept 

o An explanation of the development concept including rationale for proposed land uses, 
open spaces and any neighbourhood design guidelines (as applicable)  

o An explanation of the general location of major transportation routes servicing the area and 
impact on existing routes, including the general alignment of collectors and arterial roads 

o An explanation of site stormwater management, servicing and utilities requirements in 
support of the Development Concept 

o An explanation on how the 10% municipal reserve dedication requirement will be met 

AGENDA ITEM #h)

Planning Procedure Policies(addendum 7.h) Page 45 of 71



    

 

  Town of Carstairs 
Planning Process Policies  

25 

 

o Complete development statistics including areas, anticipated yields based on land use 
proposed, municipal reserve dedication, and population projections for residential areas 
(as applicable) 

o A phasing plan (map) that identifies the sequence of development (not required for a 
Conceptual Scheme) 

o preliminary site concepts for open spaces, community amenities, commercial development 
and multi-family sites (as appropriate) 

o information on existing edge conditions that may influence the development (if applicable) 
o location of sour gas wells and facilities within 1.5 kilometres of the plan area (if applicable) 

 
The following studies are/may be required by the Development Authority to be prepared in 
support of an ASP or Conceptual Scheme: 
 
 

Supporting Study ASP Conceptual Scheme 

□ Historical Resource Overview (HRO), and if required, 
a Historical Resource Impact Assessment (HRIA) 

□ Geotechnical Report (including Slope Stability 
Analysis if the slope is greater than 15%) 

□ Stormwater Management Plan  

□ Water/Wastewater Servicing Strategies  

□ Phase 1 Environmental Site Assessment (ESA)  

□ Market Study Analysis for commercial sites 

□ Traffic Impact Assessment (TIA)  

□ Groundwater impact analysis and soils study 

□ Preliminary Grading Plan 

□ Biophysical Assessment 

□ Sound Attenuation Study 

REQUIRED 
 

REQUIRED 
 

REQUIRED 

REQUIRED 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 
 

DISCRETIONARY 
 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

DISCRETIONARY 

REQUIRED 

DISCRETIONARY 

DISCRETIONARY 
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Redesignation Application  
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Land Use Redesignation 
Application Form and Checklist  
 
The following information is necessary to facilitate a thorough evaluation and timely decision on your 
application. To expedite the evaluation, all material submitted must be clear, accurate and legible. 
Only complete applications will be accepted. Thank you for your cooperation. Please be advised that 
the information and materials required by the “Application Checklist” is part of this application. 
 

APPLICANT/OWNER INFORMATION 

Name of Applicant    Email    

Mailing Address (include postal code)   
__________________________________________________________________________________ 

Telephone (B)          (H)     Fax _________________ 

Registered Owner (if not applicant) ________________________________________________________ 

Mailing Address (include postal code)   

Telephone (B)          (H)     Fax  ______________ 

*  By providing your email address on this application form, you are consenting to receive electronic notifications and communications. 

LEGAL DESCRIPTION  

Lot      Block    Plan          in the ___  ¼ section ____ Township ____ Range ____  
West of the _____ meridian 

Municipal Address (if applicable) ________________________________________________________ 

Total area of the above parcel of land is       hectares ( __________ acres) 

AMENDMENT PROPOSED 

Existing Land Use District (according to the Land Use Bylaw) 
  

Proposed Land Use District 
  

FOR OFFICE USE ONLY 
Date of Receipt Accepted by 

Fee Submitted File No. 

Decision 
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To accommodate (describe the proposed development)  

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

REGISTERED OWNER OR PERSON ACTING ON HIS/HER BEHALF 

I             hereby certify that    I am the registered owner 
               (please type or print full name)                                           I am authorized to act on behalf  
                                                                                                               of the registered owner 
 
and that the information given on this form is full and complete and is, to the best of my knowledge, a true 
statement of the facts relating to this application for land use re-designation. 

    
Signed  Dated  

 
APPLICANT’S STATEMENT 
 
In the space below (or on a separate piece of paper), please provide a description of the reasons for 
making the application including a statement about why your request for land use redesignation 
should be approved by Council.  This statement will be included in the Report to Council regarding 
your land use redesignation application. 
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Application Checklist 
The following information must be included with your completed application. If this information is 
not provided at the time the application is submitted, your application will be deemed incomplete and 
it will not be processed until the information is provided: 

□ Application Fees (as prescribed in Carstairs’ Rates and Fees Bylaw, as amended). 

□ Current copy of the Certificate(s) of Title of affected parcels (within 30 days). 

□ Current copies of any restrictive covenants, utility rights-of-way, easements or caveats registered on 
the Certificate(s) of Title (within 30 days). 

□ Coloured photographs (minimum of 4) showing affected lands and adjacent area. 

□ Site plan (map) of the lands to be re-designated, showing: 
o north arrow 
o municipal address (i.e. street address) 
o legal address (i.e. plan/block/lot) 
o parcel boundaries 
o access and egress points 
o adjacent street labels 
o floodway and floodplain lines (if applicable) 
o location of existing buildings and setbacks (if applicable) 
o any easements, utility rights-of-way etc. (if applicable) 
o any landfills, sewage treatment and/or sour gas facilities and setbacks within 1.5 

kilometres (if applicable) 
 
The following studies may be required by the Development Authority to be prepared in 
support of an application for a Land Use Redesignation: 

□ An Area Structure Plan, Area Redevelopment Plan or Conceptual Scheme 

□ Geotechnical Report (including Slope Stability Analysis if the slope is greater than 15%) 

□ Stormwater Management Plan  

□ Water/Wastewater Servicing Strategies  

□ Phase 1 Environmental Site Assessment (ESA)  

□ Market Study Analysis for commercial sites 

□ Traffic Impact Assessment (TIA)  

□ Biophysical Assessment 
 

When a Direct Control District is proposed the following additional items are required: 

□ An explanation of why none of the existing land use districts can be used to achieve the desired use. 

□ Draft Direct Control Guidelines. 

□ Elevations of existing and proposed development. 
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Appendix C – Subdivision Application  
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Subdivision Application 
Application Form and Checklist  
 
The following information is necessary to facilitate a thorough evaluation and timely decision on your 
application. To expedite the evaluation, all material submitted must be clear, accurate and legible. 
Only complete applications will be accepted. Thank you for your cooperation. Please be advised that 
the information and materials required by the “Application Checklist” is part of this application. 
 

APPLICANT / OWNER INFORMATION 

Name of Applicant    Email *   

Mailing Address (include postal code)   

  

Telephone (B)          (H)     Fax __________________ 

Registered Owner (if not applicant) __________________________________________________________ 

Mailing Address (include postal code)   

Telephone (B)          (H)     Fax __________________ 

*  By providing your email address on this application form, you are consenting to receive electronic notifications and communications. 

LEGAL DESCRIPTION OF LAND TO BE SUBDIVIDED 

All/part of the ______ ¼ section ______  township ______   range  ______  west of ______ meridian 

Being all/part of lot ____ block ____  Registered Plan No. ____________  Certificate of Title No. ________ 

Municipal Address (if applicable) ___________________________________________________________ 

Total area of the above parcel of land to be subdivided is      hectares (________ acres) 

 
 
 
 

FOR OFFICE USE ONLY 
Date of Receipt Accepted by 

Fee Submitted File No. 

Decision 
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LOCATION OF LAND TO BE SUBDIVIDED 

Is the land situated within 0.8 kilometres of the right-of-way of a highway? Yes   No   

If yes, the Highway No. is ______________________________________ 

Does the proposed parcel contain or is it bounded by a coulee, swale, drainage 
ditch or other body of water? Yes   No   
If yes, state it’s name  _________________________________________ 

Are there any oil or gas wells on or within 100 metres of the subject property(s)?          Yes   No   

Is the proposed parcel within 1.5 kilometres of a sour gas facility? Yes   No   

If yes, is the sour gas facility active, abandoned, or currently being reclaimed?  _______________________ 

Is there an abandoned oil or gas well or pipeline on the property?  Yes   No   
Is the land situated within: 

  450 metres of an operating or non-operating landfill or hazardous waste management facility? 
  300 metres of an area that is currently being used for the processing of waste water? 
  300 metres of a livestock feeding lot? 

 

EXISTING AND PROPOSED USE OF LAND TO BE SUBDIVIDED 

Describe the existing use of the land  ________________________________________________________ 
______________________________________________________________________________________ 

Describe the proposed use of the land _______________________________________________________ 
______________________________________________________________________________________ 
If known, state the designated use of the land as classified under the Town of Carstairs Land Use Bylaw.  
  
PHYSICAL CHARACTERISTICS OF LAND TO BE SUBDIVIDED 

Describe the topography of the land (flat, rolling, steep, mixed) ____________________________________ 
______________________________________________________________________________________ 

Describe the nature of the vegetation and water on the land (brush, shrubs, tree stand, woodlots, etc. 
sloughs, creeks, etc.)  ____________________________________________________________________ 
______________________________________________________________________________________ 

Describe the type of soil on the land (sandy, loam, clay, etc.) _____________________________________ 
______________________________________________________________________________________ 
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WATER AND SEWER SERVICES 

Existing source of water (please check one):   

 None  Cistern  Water Well  Piped Water Source   
Other (please describe) 
  

Describe the proposed water supply: 
  

Existing sewage disposal (please check one):   None  Septic Field  
  Piped Sewer System  Other (please describe) 
  
Describe the proposed sewage disposal: 
  

 

EXISTING BUILDINGS ON THE LAND PROPOSED TO BE SUBDIVIDED 

Describe any buildings (historical or otherwise) and any structures on the land and whether they are to be 
demolished or moved including the foundation, water well and septic tank/field. 
  
  

ADDITIONAL INFORMATION FOR SUBDIVISION PURPOSES 

Proposed land use district (if amendment is required)  ___________________________________________ 

Number of parcels being created     Size of parcels being created________________ 

Proposed land use of remaining land in title   ___ ________________________________________ 
 
Disposition of Municipal Reserves (please check the appropriate box): 
 

  Land dedication (indicate the area of Reserves and show dedication on drawing) 
  Money in place of land (value to be determine by appraisal) 
  Deferral  
  Not applicable (e.g. existing title < 2 acres, first parcel out of 1/4 sections, reserves previously dedicated) 
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REGISTERED OWNER OR PERSON ACTING ON HIS/HER BEHALF 

I   hereby certify that                I am the registered owner 
                (Print full name)                                               I am authorized to act on behalf  
                                                                                                               of the registered owner 
and that the information given on this form is full and complete and is, to the best of my knowledge, a true 
statement of the facts relating to this subdivision application. 

AUTHORIZATION, IF APPLICABLE, TO ACT ON BEHALF OF THE REGISTERED OWNER 

 

I (We) hereby authorize______________________________________________ to act on my (our) behalf 
on matters pertaining to this subdivision application. 
        _________________________________                      _________________________________ 

        Registered Owner’s Signature                                        Date 

RIGHT OF ENTRY 

I hereby authorize the Town of Carstairs, or their representative, to enter my land for the purpose of 
conducting a site inspection in connection with my subdivision application. 

    
Registered Owner’s Signature 
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Application Checklist 
The following information must be included with your completed application. If this information is 
not provided at the time the application is submitted, your application will be deemed incomplete and 
it will not be processed until the information is provided: 

□ Application Fees (as prescribed in Carstairs’ Rates and Fees Bylaw, as amended). 

□ Current copy of the Certificate(s) of Title of affected parcels (within 30 days). 

□ Current copies of any restrictive covenants, utility rights-of-way, easements or caveats registered on 
the Certificate(s) of Title (within 30 days). 

□ Coloured photographs (minimum of 4) showing affected lands and adjacent area. 

□ Location Plan (map) showing lands to be subdivided as described in the Certificate(s) of Title, and 
indicating the portion to be registered. 

□ Copy of the Tentative Plan of Subdivision prepared by a Legal Surveyor in alignment with the 
MRSDR, as amended. 

□ At the discretion of the Subdivision Authority, any supporting studies, plans or other information 
deemed necessary in alignment with the MRSDR, as amended. 

  

AGENDA ITEM #h)

Planning Procedure Policies(addendum 7.h) Page 56 of 71



    

 

36 Town of Carstairs 
Planning Process Policies 

  

 

 

 

 

 

 

Appendix D – Time Extension 
Request Form 
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Time Extension Request Form 

Subdivision Application Review Period Extension  
Development Permit Application Review Period Extension 
Subdivision Endorsement Extension 

 

Municipal Government Act Section 657 (6) 

The following information is necessary to facilitate a thorough evaluation and timely decision on your 
application. To expedite the evaluation, all material submitted must be clear, accurate and legible. 
Only complete applications will be accepted. Thank you for your cooperation. 
 

APPLICANT / OWNER INFORMATION 

Name of Applicant    Email    

Mailing Address (include postal code)   

  

Telephone (B)          (H)     Fax  ____________________ 

Registered Owner (if not applicant)  _________________________________________________________________ 

Mailing Address (include postal code)   

Telephone (B)          (H)     Fax ____________________ 

*  By providing your email address on this application form, you are consenting to receive electronic notifications and communications. 

LEGAL DESCRIPTION  

Lot ____ Block ____ Plan ____________ in the ____ ¼ section ____ Township ____ Range ____ West of the ____ meridian  

Municipal Address (if applicable) ____________________________________________________________________________ 

 
 
 
 
 

FOR OFFICE USE ONLY 
Date of Receipt Accepted by 

Fee Submitted File No. 

Decision 
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Choose One – TIME EXTENSION – Subdivision Application Review Period Extension 

Date Subdivision Application Deemed Complete: _____/_____/_____ (M/D/Y)    

Date Subdivision Application Review Anticipated to be Complete ____/_____/_____  (M/D/Y) 

Extension Requested for __________ days 

Revised Date for Subdivision Application Review Completion ____/_____/_____  (M/D/Y) 

Choose One – TIME EXTENSION – Development Permit Application Review Period Extension 

Date Development Permit Application Deemed Complete: _____/_____/_____ (M/D/Y)    

Date Development Permit Application Review Anticipated to be Complete ____/_____/_____  (M/D/Y) 

Extension Requested for __________ days 

Revised Date for Development Application Review Completion ____/_____/_____  (M/D/Y) 

Choose One – TIME EXTENSION – Subdivision Endorsement 

Expiry Date of Subdivision Approval: _____/_____/_____ (M/D/Y)    

Extension Requested for __________ days 

Revised Date Expiry Date ____/_____/_____  (M/D/Y) 

Please describe your progress made towards meeting the outstanding conditions of approval and your 
reasons for the time extension request  (Please use the reverse of this form if necessary) 

___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 

REGISTERED OWNER OR PERSON ACTING ON HIS/HER BEHALF 

I   hereby certify that                I am the registered owner 
                (Print full name)                                                   I am authorized to act on behalf  
                                                                                                                                  of the registered owner 

and that the information given on this form is full and complete and is, to the best of my knowledge, a true 
statement of the facts relating to this application for subdivision time extension. 

 

_____________________                                                                  ________________________ 

Signed                                                                                                    Dated   
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FOR OFFICE USE ONLY  

Extension Request Number: _____ 

 

PLANNERS COMMENTS:  

 

 

 

 

 

 

DECISION: 

 GRANTED – Amount of Time Granted: _____________________________________________ 

                      Revised Date: _______________________________________________________ 

 NOT GRANTED 

 

Decision By: __________________________                     Date of Decision: _____/_____/_____ (M/D/Y) 
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Appendix E – Circulation Agencies 
and Adjacent Landowners 
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Circulation Agencies 
The following list of agencies are circulated for feedback on the various development applications that 
the Town receives: 
 
ATCO Gas 
ATCO Pipelines 
AltaLink Management Ltd.   
Alberta Environment and Parks 
Alberta Transportation 
Calgary Health Services (Alberta Health Services) 
Canada Post 
CIMA+ 
Canadian Pacific Railway 
Chinook’s Edge School Division 
Fortis Alberta 
Mountain View County (as appropriate) 
Shaw Cable Systems 
Telus Communications 
 
A copy of the above list, with current email contacts, can be requested from Town staff. 
 
 

Adjacent Landowners  
Adjacent landowners are circulated in alignment with the Planning and Development definitions of the 
MGA (s.616): 
 

(a)     “adjacent land” means land that is contiguous to a parcel of land that is being subdivided or 
 redesignated and includes 

           (i)  land that would be contiguous if not for a highway, road, river or stream, and 

           (ii)     any other land identified in a land use bylaw as adjacent land for the purpose of  

notification… 
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Appendix F – Stripping and     
Grading Permit 
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Town of Carstairs 
Box 370, 844 Centre Street, Carstairs, AB T0M 0N0 

(403) 337-3341 Fax (403) 337-3343 
www.carstairs.ca 

 

Stripping and Grading Permit 
 
Developer: ______________________    Subdivision Phase ______________________________ 
 
Consultant: ______________________   Consultant Representative: ______________________ 
 
Contractor: ______________________   Contractor Representative: ______________________ 
 
Phone Number: __________________   Email: ________________________________________ 
 
Stripping and grading shall comply with the following conditions: 
 
1. Erect fencing and provide other measures satisfactory to the Town to ensure the stripping 

and grading does not encroach into ER or MR lands where applicable. 

2. Erect "Private Property" and "No Trespassing" signs on the perimeter of the Lands, stating 
the Developer's name and the phone number of a representative. 

3. The stripped loam shall be stock piled in the location shown outlined in green on the attached 
plan and the loam stockpile shall be neat in appearance, free from any hazardous condition and 
treated to prevent soil erosion from wind and rainfall and be posted against dumping and 
designated "Private Property", "No Trespassing" and 'No Unauthorized Personnel Beyond This 
Point". The stripped loam pile shall not be higher than as shown on the drawing provided.  

4. The Developer shall be responsible for controlling noxious weeds and excessive vegetative 
growth within the development site. 

5. The loam stockpile shall be removed by the completion of the second phase of development 
or within three years of commencement of the stripping and grading, which ever first occurs, 
unless an extension of time is given by the Development Authority. Extension applications 
must be requested in writing in advance of the above date or the request will be denied and 
removal procedures will be initiated. 

6. No grading, filling or excavation is permitted within utility and road rights-of-way, under any 
overhead utility lines, or over any underground utilities, unless prior written authorization has 
been obtained from the utility agencies concerned. 

7. The Developer shall submit any modification to the Drainage Plans and Erosion and 
Sediment Control Report that may be necessary from time to time for various reasons, 
including but not limited to, portions of the Lands becoming developed, adjacent lands 
becoming developed, or drainage and or erosion control facilities that may require rerouting 
or redesigning. 
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8. The Developer, at no expense to the Town, before, during and after the stripping and grading 
and development of the area, shall implement the drainage control guidelines as established 
by the Storm Management Plan approved by the Town and forming part of the Development 
Agreement, for the control and disposal of all storm water in and from the Lands and storm 
water which may be cut off from its natural drainage route by the development, including but 
not limited to inlet protection to any adjacent storm water sewer system. 

9. The Developer or the owner of the lands being stripped and rough graded shall employ 
appropriate measures to control any dust, particularly in the vicinity of highways or occupied 
dwellings, to ensure traffic safety and minimize dust nuisance complaints from the public, and 
to minimize drainage, soil erosion, soil instability and other problems arising from stripping, 
rough grading, the loam stock pile and all related operations. 

10. If, during the stripping and grading process, the Developer or the owner of the development 
site, or any of their agents or contractors becomes aware of any contamination the person 
discovering such contamination shall forthwith report the contamination to Alberta 
Environmental and Parks and the Town and shall immediately cease work and submit a 
Phase 2 Environmental Site Assessment prepared by a qualified professional to Alberta 
Environmental and Parks and the Town. 

11.  The Developer, at its expense, shall rehabilitate the adjacent Lands to the satisfaction of the 
owners immediately after completion of the stripping and rough grading of the adjacent lands. 

12.  The Developer, at its sole expense, and to the satisfaction of the Town’s Engineer, shall 
rehabilitate in a timely manner any offsite areas or facilities disturbed or damaged as a result 
of stripping and grading operations, storm water runoff, soil erosion, soil instability, 
sedimentation, dust or other problems which may arise from the stripping and grading, and 
shall employ the use of gravel pads to curb track out onto the street and reduce or stop 
activity when the site has excessive dust emissions. 

13.  The Developer shall submit a letter under corporate seal indemnifying and saving harmless 
the Town and owners of adjacent properties or such other affected parties from any losses or 
damages which the Town and owners of adjacent properties or such other affected parties 
may sustain as a result of the storm water runoff, soil erosion, soil instability, sedimentation, 
loam stock pile, dust and any other problem which may arise from the stripping and rough 
grading of the Lands. In addition, the Developer, at its sole expense, shall take corrective 
action(s) deemed necessary to rectify the problem(s) and to do so in a timely manner to the 
satisfaction of the Town and the Town’s Engineer. 

14.  In the event the Developer fails to maintain the Lands or rehabilitate any of the Land stripped 
or disturbed, or to remove the loam stockpile or to remedy the dust, drainage, soil instability, 
soil erosion, sedimentation, nuisance or hazardous conditions, the Town upon 30 days 
written notice to the Developer may enter upon the Lands and rectify any deficiencies at the 
Developer's expense. 

15. Notwithstanding Clause 14, in the event of an emergency (in the opinion of the Town CAO or 
his/her designate), the Town shall have the right, but not the obligation, to enter upon the 
Lands and rectify any dust, storm water runoff, soil instability, soil erosion, sedimentation, 
grading, dust, nuisance or hazardous condition(s) at the Developer's sole cost.  
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16. The CAO, within three (3) working days following such work, is to give written notice to the 
Developer as to what work was undertaken during the emergency. 

17. All costs incurred by the Town in exercising its rights under items 13, 14 and 15 shall be due 
and payable by the Developer within 30 days of receipt of the invoice of such work. In the 
event the Developer fails to pay the Town, the Town has the right to recover its costs from 
the (performance security) letter of credit posted by the Developer or cause the costs and 
expenses incurred to be placed on the tax roll as an additional tax against the Lands 
concerned. 

18. The Developer shall submit a Geotechnical Report for Deep Fills by a qualified Geotechnical 
Engineering Consultant. The report, amongst other things, shall certify that all the fill material 
was placed and compacted in accordance with Towns Construction and Infrastructure Design 
Standards and the report shall also make recommendations or special foundation designs, 
necessary to ensure the integrity of any structure constructed in fill areas. 

19. The Developer shall submit a stripping and grading plan, including a plan for soil erosion and 
sedimentation control for review by the Town’s Engineer.  The Developer shall be responsible 
for all costs associated with the review and amendments resulting from the review. 

20. The Developer is responsible to replace any or all survey control stations/markers that have 
been destroyed or damaged due to the stripping and grading of the area. 

21. Development must commence within twelve (12) months of issuance of the Development 
permit and completed within twenty (24) months, unless a time extension has been granted. 

22. If the stripping and grading permit is issued prior to an approved Area Structure Plan, Land 
Use Redesignation, Subdivision Plan, or Development Permit, stripping and grading is at the 
developer’s sole risk, any costs incurred shall be born solely by the developer. 

 

Additional Requirements:  

 
 
 
 
 
 
 
Stripping and grading on the above noted subdivision will commence on: _____/ _____/ 20___. 
 
_____________________________    Date: ____________________________ 
 (Consultant/Contractors Signature) 
 
The Town of Carstairs gives _______________________ permission to commence stripping and 
grading. 
 
 
_____________________________   Date: _____________________________ 
             Town of Carstairs 
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MINUTES OF THE LEGISLATIVE & EMERGENCY SERVICES COMMITTEE 
TUESDAY, SEPTEMBER 20, 2022, 7:30 A.M. 

CARSTAIRS MUNICIPAL OFFICE 
 
IN ATTENDANCE: Councilor Allan, Councilor Ball, Councilor Ratz, Director of Emergency 

Services Rob McKay, CAO Rick Blair, and Executive Assistant Kayleigh 
Van Es  

 
ABSENT: Mayor Colby 
 
CALL TO ORDER: Councilor Ball called the meeting of September 20, 2022 to order at 7:27a.m. 

 
ADDED ITEMS: Nil 

 
ADOPTION OF AGENDA: Motion by Councilor Allan to adopt the agenda of September 20, 2022 as 

presented. 
CARRIED 

ADOPTION OF MINUTES: Motion by Councilor Ratz to adopt the minutes of June 21, 2022 as 
presented. 

CARRIED 
UNFINISHED BUSINESS: 1. 12th Avenue Stop Sign review 
 CAO Blair spoke about the suggested placement of stop signs along 12th 

Ave at the intersections of Osler Street, Centre Street, and Grey Street.  
  

Councilors Allan, Ball, and Ratz all agree that Stop signs along 12th at the 
listed intersections would be of interest. 
 

 Motion by Councilor Allan to direct administration on the placement of Stop 
Sings at the intersections of 12th Avenue and Osler Street, Centre Street, 
and Grey Street. 

CARRIED 
DELEGATION: 1. Carriage Lane Fire Review 

 R. McKay reviewed the event of the grass fire that occurred on September 
2, 2022, near the Carriage Lane Subdivision and where improvements can 
be made.  

 
NEW BUSINESS 1. Bylaw 2033-Proposed Skateboard facility Bylaw 
 CAO Blair spoke to the issues that are occurring at the skateboard facility, 

administration is looking for any direction from the committee on the Bylaw 
  
 Councilor Allan and Ball both agreed that the Bylaw would give Peace 

Officers the ability to enforce rules. 
 
 Councilor Ratz commented that the bylaw was well explained and laid out.  
 
 Administration will bring the completed bylaw back to the committee for final 

review. 
 
REPORTS: 1. Financial Reports 

CAO Blair gave an overview of the Financial Reports up to August 31, 2022. 
 
a. Summary Report 

 
b. Financial Report 

 
c. Revenue and Expense Report 

 
d. Capital Report 
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Legislative & Emergency Services Committee Meeting – September 20, 2022                   Page 2 of 2  
Motion by Councilor Ratz to accept all financial reports as information and 
circulate to Council. 

 CARRIED 
2. Development Reports 
CAO Blair gave an update on the Development Reports.  
 
a. Building Permit Listing 

 
b. Compliance Listing  
 

Motion by Councilor Allan to accept the Development reports as 
information. 

CARRIED 
3. City Wide Protective Services Monthly Reports 
The Committee reviewed the monthly reports. 
 
a. Fire Reports 
 
b. Bylaw Reports 
 
c. Combined Reports 
 
Motion by Councilor Ratz to accept the City-Wide Protective Services 
Monthly Reports as information. 

CARRIED 
4. Emergency Services 
R. McKay spoke to the following reports:  
 
a. CEMA report  

 
b. Emergency Services Report  

 
c. Event Emergency Response Plan 

 
Motion by Councilor Ratz to accept the Emergency Services reports as 
information and refer the Event Emergency Response plan to Council for 
approval. 

CARRIED 
GENERAL DISCUSSION: Nil 

 
NEXT MEETING: Next meeting is October 18, 2022 at 7:30 a.m. 
 

ADJOURNMENT: Motion by Councilor Allan to adjourn the meeting of September 20, 
2022, at               8:41 a.m. 

CARRIED 
 
 
 
 
 

Councilor Ball, Chairperson 
 
 
 
 
 

Rick Blair, CAO 
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MINUTES OF THE POLICY & GOVERNANCE COMMITTEE 
THURSDAY, SEPTEMBER 15, 2022, 7:30 A.M. 

CARSTAIRS MUNICIPAL OFFICE 
 
IN ATTENDANCE: Councilors Fricke, Roberts, and Director of Planning & Development Kirk 

Williscroft, CAO Rick Blair, and Executive Assistant Kayleigh Van Es 
 
ABSENT: Mayor Colby Wilcox 
 
CALL TO ORDER: Councilor Fricke called the meeting of September 15, 2022, to order at  
 7:26 a.m. 

CARRIED 
ADDED ITEMS: Nil 
  
ADOPTION OF AGENDA: Motion by Councilor Roberts to adopt the agenda of September 15, 2022, 

as presented. 
CARRIED 

  
ADOPTION OF MINUTES: Motion by Councilor Roberts to adopt the minutes of June 23, 2022, as 

presented. 
  CARRIED 
UNFINISHED BUSINESS:  Nil 
 
BYLAWS & POLICIES: 1. Carstairs Planning Process Policies 
 -K. Williscroft spoke to the Carstairs PPP and the updates within.  
 
 Councilor Fricke commends the work that has been done, the Policy is 

very clear and well written.  
  
 Motion by Councilor Roberts to accept the policy and refer to council with 

the recommendation for approval. 
CARRIED 

NEW BUSINESS: Nil 
 
MONTHLY REPORTS:  1. Committee Work Plan 
 - The Committee reviewed the Work Plan, with no comments or changes. 
 
 2. Worksheet 
 - The Committee reviewed the Worksheet, with no comments or changes. 
 
 3. Internal Report 

- The Committee reviewed the Internal Report, with no comments or 
changes. 
 

 Motion by Councilor Roberts accept all Monthly reports as information. 
 

CARRIED 
QUARTERLY REPORTS:  1. Agreement Listing 
 - The Committee reviewed the Agreement Listing, with no comments or 

changes. 
 
 2. Policy Listing 
 - The Committee reviewed the Policy Listing, with no comments or 

changes. 
 
 3. Bylaw Listing 
 - The Committee reviewed the Bylaw Listing, with no comments or 

changes. 
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 Motion by Councilor Roberts accept all Quarterly reports as information. 

CARRIED 
QUARTERLY FACILITY  
REPORTS – CITY WIDE: 1. Carstairs Memorial Arena  
 - The Committee reviewed the report presented for the Months of January 

to June.  
 
 2. Carstairs Community Hall 
 - The Committee reviewed the report presented for the Months of January 

to June. 
 
 3. Carstairs Campground 
 - The Committee reviewed the report presented for the Months of January 

to June. 
  
 Motion by Councilor Roberts accept all Quarterly Facility reports as 

information. 
CARRIED 

GENERAL DISCUSSION: Discussions regarding wedding venues and hotels. 
  
NEXT MEETING: October 20, 2022, at 7:30 a.m. 
 
ADJOURNMENT:         Motion by Councilor Roberts to adjourn the Policy & Governance 

Committee meeting of September 15, 2022, at 7:56 a.m. 
CARRIED 

 
 
 
 
 
 
 

       
Angie Fricke, Committee Chair 

 
 
 
 
 
 

          
Rick Blair, CAO 
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From: Jodi Fox  

Date: September 16, 2022 at 9:12:38 AM MDT 

To: Lance Colby, Dean Allan, Sheldon Ball, Angie Fricke, Marty Ratz, Jerry Roberts, Shannon Wilcox  

Subject: Request to Waive Facility Fees for CMHA 

  

Good morning to the Carstairs Town Council,  

  

I am writing on behalf of the Carstairs Minor Hockey Association. As Director of Fundraising and Events, 
myself and my team are working on a number of opportunities to earn funds for our Association.  

Through 2020 and 2021, with Covid restrictions in place, the Association has not had the opportunity to 
host any fundraising events and as such we are in dire need to make up for the deficit in earnings over 
the last few years.  

Any earnings made during our fundraising events will go directly to supporting minor hockey in 
Carstairs. CMHA is committed to keeping hockey affordable for all kids in our community and to make 
sure that these kids can stay active without the added burden of higher costs.  

We are excited to share that we are hosting a Sno-Pitch Tournament and Cabaret November 12 and 13, 
an opportunity for members of the community to enjoy a wonderful indoor/outdoor social event while 
supporting our kids in hockey.  

The reason I am writing today, is to call upon the Town’s generosity and request to waive the fees for 
ball diamonds for this event on November 12 and 13, 2022. Currently the diamond fees are $100.00 per 
diamond per day. We will be requiring two diamonds for two days totalling $400.00+gst. When ball 
season is in full swing, I understand the required need to rent and pay for these facilities, but being off 
season, we are hoping the Town would be willing to waive these fees.  

We will also be using the Community Hall facilities for both days, and we fully understand the associated 
costs for that. 

Thank you in advance for this consideration to support our local kids and the Carstairs Minor Hockey 
Association.  

 

I look forward to hearing from you.  

  

Jodi Fox  
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